
CSUSM Employment-Based Internship Polices and Requirements 

Each of the following criteria must be met for the student to be considered for an employment-
based internship (EBI). Please note, agencies may have different policies regarding 
employment-based internships. Before applying, please note that all criteria listed below must 
be met for an application to be considered.  

1. The student must be employed by the fieldwork site for a minimum of 90 days, must be
past the probationary period with satisfactory performance before submitting an EBI
proposal. The agency supervisor must verify this with the Department prior to
submitting the application. There are no exceptions to this requirement.

2. Students’ work tasks at the agency only qualify when directly linked to the nine social
work competencies and level of practice (generalist, specialized/advanced). Please
carefully review these (at end of document). The student’s work tasks and
responsibilities must be focused on providing direct social work services to
individuals, groups and/or families (Competencies 6-9). Examples of work tasks that
DO qualify include: case management/resource and referral, supportive counseling and
related interventions, crisis de-escalation, assessment/diagnosis, and related services.
Examples of work tasks that DO NOT qualify include: clerical work;
grants/administrative or related tasks; tracking client data/research studies, policy and
advocacy work. These do not meet criteria because they do not provide direct services
to clients.

3. Before pursuing an EBI, students must consult their employer about employment-field
placement policies and procedures and obtain direct supervisor and program
director/CEO approval. This will be verified by the Social Work Department.

4. Students must be in good standing at the agency and approved for an EBI by the agency.
The agency must allow the student to participate in activities that link directly to the nine
CSWE social work competencies. This may or may not be in the same setting as the
student's current work.

5. Students in their Foundation year internship must be employed a minimum of 20 hours
per week and advanced year internship students must be employed a minimum of 24
hours per week. If the students’ hours are reduced below this minimum, they will no
longer be eligible to participate in the employment-based internship.

6. The student must be in good standing at CSUSM with satisfactory GPA and without
Statements of Concern or Corrective Action Plans in the past year.

7. The Agency must provide a clinical supervisor who is different than the student’s
employment supervisor.



8. A clinical supervisor must have a Master’s in Social Work (MSW) from a CSWE accredited
program with at least two years of full-time post-MSW degree work in the field; OR
possess a similar degree and level of experience (MFT, Clinical or Counseling
Psychologist).

9. The clinical supervisor must agree to provide a social work perspective to the student’s
internship experience. The agency supervisor must agree to allow the student the space and
permission to be a learner. In other words, the student’s role as a student should be
prioritized along with their learning and skill development.

10. The agency must be willing to establish an affiliation agreement with the School of Social
Work if one does not already exist.

11. The clinical supervisor must complete the new supervisor application and complete the
required annual training.

12. The agency must allow the clinical supervisor to attend internship education training and
to have sufficient time to provide the minimum of at least one hour/week of supervision
for the student. Supervision must focus on learning, skill development, and competency
development. This hour of weekly supervision is in addition to the supervision the student
may receive in their role as an employee.

13. The agency must be willing to allow the student/employee to attend classes and have
an educationally focused internship experience.

14. The agency must be able to provide a generalist placement experience if the
student/employee is applying for the first/foundation placement. If the agency provides a
second/advanced year placement, it is necessary to provide a placement experience that
allows the student to participate in advanced-level graduate social work activities.

15. The student and the agency agree to notify the Department of Social Work immediately
regarding any changes in employment or duties or layoff so that that the student can be
assisted in locating an alternate placement if appropriate.

16. The EBI application must be received by the deadline specified. Once the application is
submitted, it will be reviewed, and a response will be given as soon as possible to indicate
whether the placement has been approved. A site visit is required as part of the application
review process prior to determining approval.

17. If the application request is approved and granted, the student is aware and in
accordance with Departmental policies, that they will use the employment site for field
practicum for one academic year only.

18. If the applicant wants to utilize the EBI for a 2nd year they must reapply and show how
their work will provide additional tasks commensurate with the advanced generalist
practice indicators.

Other Important Notes: 
• Completing the Employment-Based Internship application does not guarantee approval to utilize

the employment site for internship hours. All EBI applications must be approved. Typical reasons
for non-approval are that agencies cannot provide sufficient work tasks that can be linked to all
nine social work competencies and/or the agency does not agree to all the terms and conditions
required to participate.

• Students applying for EBIs for their 2nd year internship MUST still submit their 2nd year internship
choices and other requirements by the due date(s).



• The student, clinical supervisor, agency supervisor, and the Agency Director/CEO agree to
guidelines above for the student to approved for an employment-based internship.

PLEASE REFER TO THE EPAS SOCIAL WORK COMPETENCIES AND PRACTICE INDICATORS ON 
THE FOLLOWING PAGES TO ENSURE THE STUDENT’S WORK ALIGNS WITH THESE 
COMPETENCIES 
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