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Instructions: This report is the official University documentation summarizing the selection process. Complete all applicable sections (candidate, criteria, recommendations). All selection criteria must be directly related to the education, experience, knowledge, skills and abilities outlined in the position description. Comments are required for each criteria a candidate “exceeds” or “does not meet”. The hiring manager and/or search committee chair must sign via AdobeSign and email to the Talent Acquisition Analyst for review prior to scheduling interviews.

	Recruitment Details

	Position Title/Job ID
	

	Search Committee Members
	

	Criteria 1
	

	Criteria 2
	

	Criteria 3
	

	Criteria 4
	

	Criteria 5
	



Rating Scale:
Exceeds = E
Meets = M
Does Not Meet = DNM

	Candidate
	Criteria 1
	Criteria 2
	Criteria 3
	Criteria 4
	Criteria 5
	Criteria 6
	Criteria 7
	Comments
	Recommend Interview
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Hiring Manager and/or Search Committee Chair Approval:
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