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New Process to Request Pool IDs
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Sent on behalf of: University Budget Office

Dear Campus Community,

Due to reduced functionality in CHRS, building combo codes for Pool IDs has become significantly
more time-intensive for our department. To help mitigate unnecessary efforts, we ask that end users
identify required salary and benefit account numbers for each Pool ID using a Pool ID Request Form,
found on the Budget website and attached to this notice.

Please request only essential Pool IDs at this time.
For context, in PeopleSoft 9.0, a set of combo codes could be generated in 2—3 minutes using a pre-
programmed list of account numbers. This automated process is no longer available in CHRS;

completing the same task manually now takes approximately 2 hours per Pool ID.

We understand this limitation is temporary, but no timeline for resolution has been provided. In the
meantime, we appreciate your patience and cooperation.

For questions or assistance identifying which account numbers to request, please contact

budget@csusm.edu.

Thank you!
University Budget Office
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CHRS Build Template

		Pool ID Request form										Fill out one column for each Pool ID request and indicate accounts needed by placing an "x" in rows 11-62

		Fill out orange cells in table								EXAMPLE:		Request #1 		Request #2		Request #3		Request #4		Request #5		Request #6		Request #7		Request #8

		form created 4/16/2026						Fund		48500

								Dept		1405

		Please email completed form to budget@csusm.edu						Class

								Project

								Program		104

										UBO use only

		Account		Account Descr		Notes				48500-1405-104																

		Staff/MPP						Pool ID		G06

		601103		Salaries Graduate Assistant				601103

		601201		Salaries MPP				601201

		601300		Salaries Support Staff		Required for all - 
filler account used for all Pool IDs		601300		x		x		x		x		x		x		x		x		x

		601301		Salaries SupStf Overtime				601301

		601303		Salaries SupStf Student Assist				601303

		601812		Salaries SupStf Ind Disab Sick				601812

		601819		Salaries MPP Bonus/Allow/Stip				601819

		601820		Salaries Acad Bonus/Allow/Stip		Required for all		601820		x		x		x		x		x		x		x		x		x

		601821		Salaries SupStf Bonus/All/Stip				601821



		Faculty

		601100		Salaries Acad - Serialized				601100		x

		601802		Salaries Acad Adjunct 12 Month				601802

		601803		Salaries Acad Adjunct Acad Yr				601803		x

		601805		Salaries Acad Extension				601805

		601806		Salaries Acad Special Session				601806

		601807		Salaries Acad Substitute				601807

		601808		Salaries Acad Summer				601808

		601811		Salaries SupStf Dpt Chair Stip				601811

		601822		Salaries Instr Teaching Assoc				601822

		601823		Salaries SupStf NWS ISA				601823		x

		601830		Salaries Acad Adjunct PartTime				601830

		601831		Salaries Acad Adjunct FullTime				601831

		601835		Salaries Acad Fac Training				601835



		Benefits

		603001		Benefits OASDI		Required for all		603001		x		x		x		x		x		x		x		x		x

		603003		Benefits Dental Insurance				603003

		603004		Benefits Health & Welfare				603004

		603005		Benefits Retirement				603005		x

		603009		Benefits Non-Indust Disability				603009

		603011		Benefits Life Insurance				603011

		603012		Benefits Medicare		Required for all		603012		x		x		x		x		x		x		x		x		x

		603013		Benefits Vision Care				603013

		603014		Benefits LT Disability Insur				603014

		603015		Benefits Flex Cash				603015



		Special Consultants

		601300		Salaries Support Staff		will be used for special consultants starting FY26/27		601300

		601302		Salaries Special Consultants		will be discontinued FY26/27 - needed for remainder of FY25/26		601302

		603003		Benefits Dental Insurance		Common benefit for Special Consultant		603003

		603004		Benefits Health & Welfare		Common benefit for Special Consultant		603004

		603012		Benefits Medicare		Common benefit for Special Consultant		603012

		603013		Benefits Vision Care		Common benefit for Special Consultant		603013

		603015		Benefits Flex Cash		Common benefit for Special Consultant		603015



		Other

		601813		Salaries SupStf Post Certific		PD and FDM only (dept 1072)		601813

		601814		Salaries SupStf Shift Diff		PD, Parking, FDM, custodial charged direct to other areas (USU, Athletics, Library)		601814

		603804		Benefits Uniform Allowances		PD and Parking only - 
dept 1069 & 1072		603804

		603008		Benefits Industrial Disability		Not common		603008

		603094		Employee Moving and Relocation		Not common		603094
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