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Dear PCBO Colleagues,
As we prepare for our transition to CHRS, we have created a query to replace the HR Actuals Report.

The query is available now in the current PS-HR g.0 to practice running and view how it looks. This query
will be available to you in CHRS.
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Enter any information you have and click Search. Leave fields blank for a list of all values.
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*Fiscal Yr- 4 digits:: | 2025
*From Acct Pd (Jul=1) SN Fields highlighted in
*ToAcct Pd (Jun=12):: | 5| yellow are required.

The Department ID
field is recommended.
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Fund Code:

Account:
Program:
Class:
Project:

|| View Results

After running the query and exporting the results to Excel, you may want to create a pivot table for
easier review. To do this, place your cursor anywhere within the header row. Then, on the Excel ribbon,
select Insert and choose PivotTable. If prompted, select New Workbook as the location for the pivot

table.
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Thank you!

Financial Systems Operations Team

fso@csusm.edu
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