Online Synchronous & Asynchronous

This is a solely online course format/modality. Online Asynchronous & Synchronous Instruction: Students and the
instructor will meet online via a video conferencing platform, like Zoom or Teams, during the specific days/times posted
on the class schedule. Students will also access class instructional materials online, via Cougar Courses, with deadlines
for access and due dates for online assignments.

PeopleSoft things to look at for Async & Sync Courses:

Instruction Mode L - Online

PLAN/ASY&SY

PLNB/ASY&SY

EVAL/BASED ON DEAN’S OFFICE
Course Attribute/Value FONL - AB386

VIRTUAL SY & VIRTUAL AS

10 - A/S Hybrid no meetings AB386
11 No Room Needed

116

Facility ID
APDB Learning Mode
Room Characteristic

Note Number

Example Class Meets Synchronously weekly and Asynchronously

MP Facility ID PAT Start End Start Date - End Date
1 VIRTUALSY MW2 2:30PM  3:20PM
2 VIRTUALAS

Days APDB Mapping: Space Type

MW

Full Semester 3 Non-Capacity

Leave Blank Full Semester 3 Non-Capacity

Basic Data Meetings Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface

Course ID 201385
Academic Institution  Cal State San Marcos
Term Spring 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad

BASIC DATA TAB
Instruction Mode:

Global Studies Auto Create Component

CONSTRUCTING GLOBAL IDENTITY

*Location| SMCAMPUS |y San Marcos Campus

Course Administrator Q

“Academic Organization 375 - GBST 2, Global Studies

Academic Group HABSU

Hum, Arts, Behavioral, Soc Sci

Schedule Print
_) Student Specific Permissions

Dynamic Date Calc Required

Class Sections Find | Wiew Al First ‘4 1of1 &' Last
*Session|1 Q Regular Academic Session Class Nbr 2259 + =l L - Online
*Class Section|01 *Start/End Date |01/22/2024 |5y 05102028 |3 C

. . h - ourse

Component|LEC | Lecture Event ID

*Class Type| Enroliment Section v Attrlbute/Va|Ue

*Associated Class 1 Units 3.00 Associated Class Atfributes

*Campus | MAIN 2 Main Add Fee PLAN/ASY&SY

PLNB/ASY&SY
(all classes

*Holiday Schedule SMCMP LMD & cademic Holiday Sched [l Generate Class Mtg Attendance m ust have a
['\nstructlon Mode L ) . Sync Attendance with Class Mtg
- On Line I —
Primary Instr Section |01 ~/ GL Interface Required Pla n B Or
Class Topic "
Z Shadow
Course Topic ID Q Print Topic in Schedule ”
Schedule
Equivalent Course Group
Course Equivalent Course Group [Coverride Equivalent Course Value)
Class Equivalent Course Group FONI. AB386
Class Attributes Personalize | Find | View 2| |E‘| LT.‘ First ‘&' 1-50f5 () Last
—_— s EVAL/BASED
= escription e escription
CLEV |@  Course Level p (=} Upper Division + = ON DEAN'S
GERQ |  General Education Requirements cc Q. UDGE CC:Arts & Humanities + =
OFFICE
PLAN |Q Instructional Plan [} Online Async & Sync + =
PLMB | Q Plan B or Backup Virtual Plan QL Online Async & Sync + =
FONL | Fully Online (Async) Q On Line + =
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Course

Basic Data || Meetings || Enrollment Cntrl || Reserve Cap || Notes H Exam || LIS Data ” Textbook || GL Interface Attrl bUte/\Ialue
Course ID 103323 Course Offering Nbr 1 EVAL ( Based on
Academic Institution Cal State San Marcos , .
Term Fall 2024 Undergrad —s Look Up Course Attribute Value Dean’s Offlce)
Subject Area PSYC Psychology
Catalog Nbr 100 INTRO TC PSYCHOLOGY
Course Alfribute EVAL
Class Sections Find | Vi Descrimion 1 LABORATO RY
*Session |1 Reqgular Academic Session Class Nbr 40975 '
*Class Section Ewii *Start/End Date 08/26/20244  Look Up Clear Cancel | Basic Lookup 2 . LECTU RE
*Component |LEC |@ Lecture EventID 00059908l8s:2rch Results
*Class Type | Mon-Enroliment Section v View 100 First (4) 113013 (b Last 3. NOEVAL
*Associated Class 1 Units 3.00 Associated Class Atiributes Course Attribute Value Description
~Campus VAN @, : ASTCOACHG Assistant Coach Evaluation 4. ONLINE
| Main | =
. e TR ASTCOCTR3 Track Asst Coach Evaluation 5 RSRCH/SL
e O\_ San Marcos Campus Schedule pi| HEADCOACHT CSUSM Head Coach Evaluation .
Course Admini | |Q LABORATORY Form C - Laboratory
e Organaon TPV 8 Student Spf -7 re Form A- Lecture 6. SEMINAR
— == EprhOmoy NO EVAL No Evaluation for this Section
Academic Group HABSU Hum, Arls, Behavioral, Soc Sci Dynamic Daf on1 INE Form OL - Online 7. SLPCLNPRG1
————
“Holiday Schedule |SMCMP |G SMCMP Academic Holiday Sched [ Generate | RSRCH/SL HumLD = Rese sV aD
*Instruction Mode [P 1Q, = ! sync Attend] SEMINAR Form B - Seminar 8. SOE EDAD1
— Sl [ 6L interfach] SLPCLNPRG1 SLP Clinical Supervision -
Primary Instr Section |10 | SOE_EDAD Sup Field Studies&Pracim Eval 9 SO E SU Pl
Class Toni SOE_SUP1 SOE Supervisor Evaluation : —
Lo AL - TEACHING Form E - Teaching 10 TEACH I NG
Course Topic ID| Q Print Topic in Sch :
Equivalent Course Group 11' ASTCOACH6
Course Equivalent Course Group [ override Equivalen 12 ) ASTCOCTR3
Class Equivalent Course Group 13. HEADCOACH1
Class Attributes Personalize | Find | View Al | (11| B3 )
Pl Description *Course Attribute Value  Description
Course Level 1 a Lower Division =
Student Eval of Course Instr Form A - Lecture =

Meetings Tab

Basic Data Enroliment Gntrl || Resenve Cap || Notes || Exam || LMS Data || Tetbook || GLinterace
Course ID 201365 Course Offering Nbr 1 C|aSS APDB
Academic Institution Cal State San Marcos
Term  Spring 2024 Undergrad H I
SubioctArea GBST looal s Mapping Values
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | ViewAll  First (4" 1of1 (B Last - ONL Y edit the
session 1 Regular Academic Session Class Nbr 22600
Class Section 01 Component Lecture EventID 000596777 H d
Associated Class 1 Units 3.00 Learnlng MO e
Meeting Pattern Find | ViewAll  First © 10f2 [»Last fleld
% =]
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *StartEndDate e
VIRTUAL SY a a9 mw2 |Q [2:30Pm 3:20PM [m] oo0ooo 0172212024 |[5 [05M0/2024 |
Toworn [, APDB Learning
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values M o d e
Instructors For Meeting Pattern Personalize | Find | View Al | 1] B} First (4 10f1 @) Last
Resignment || ordoad 10 A/S Hybrid
5 — E— = = P I y
I e T o == no meetings
Room Characteristics Personalize | Find | @] B First (© 1011 @ Last
“Room Characteristic Description *Quantity AB3 86
k& a No Room Needed 1 = =
Academic Shift Personalize | Find [ 2] B8 First (4 1011 (&) Last
Academic Shift Description
Q H =
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BasicData || Meetings | Enroliment Crir || Resen

Course ID 201365
Academic Institution  Cal State San Marcos
Term  Spring 2024
Subject Area GBST
Catalog Nbr 301

Class Sections

eCap || Notes || Exam || LuSData || Textbook || GLinterface
Course Offering Nbr 1
Undergrad

Global Studies
CONSTRUCTING GLOBAL IDENTITY

Session 1 Regular Academic Session Class Nbr 22590
Class Section 01 Component Lecture EventiD 000596777
Associated Class 1 Units 3.00
Meeting Pattern
Capacity Pat Mtg Start Mtg End M T w T F s s “Start/End Date
2% mMw2 |Q [230Pm 3:20P0 [m] 0000 |owzzzo |3
VIRTUAL SYNG Topic ID Q Free Format Topic

Find | View Al First (4 10f1 (2 Last

Class APDB Mapping Values

Find | View All First ‘4 10f2 [} iLast
==
051072024 |15

Meetings Tab
Meeting Pattern
(MP):

The first MP should
be the
Asynchronous

Session 1

Associated Class 1

Meeting Pattern

Class Section 01 Component Leciure
Units .00

Regular Academic Session Class Nbr 22590
EventID 000595777

Personalize | Find | ViewAll | @01 BB First (0 1.0f1 ) Last

Facility ID Capacity Mtg End M T W T F S S *StartEndDate
VIRTUAL SY aQ 9a0 3:20PM a ooo0oo 0172212024 |[5 (051012024 |5
VIRTUAL SYNG Topic 1D/ @ Free Format Topic
] Print Topic On Transcript Contact Hours Hest
Instructors For Meeting Pattern
Assignment || Workioad
0 Hame “Instructor Role Print Access co

Room Characteristics
*Room Characteristic Description

1 Q No Room Needed

Academic Shift

Academic Shift Description

Q

Personalize | Find || B First (4 101 (&) Last
*Quantity
1 E B

Personalize | Find | &1 B First (¥ 1011 @ Last

= =

Class APDB Mapping Values

Find | View All First ‘4 10f2 {* Last

=HE

ing APDB Mapping Values

Empl
Rod¥

oo ==

ntact Job Code

[Dprint Topic On Transcript Contact Hours Wegting APDB Mapping Values t f th
Instructors For Meeting Pattern Personalize | Find | view Al | & | B First (4 1011 ‘&) Last por Ion o €
Assignment
o class.
R R — SN
Room Characteristics Personalize | Find | @] B8 First (0 1011 (M) Last
“Room Characteristic Description “Quantity Faci Iity I D
11 Q No Raom Needed 1 H =
Academic Shift Personaiize | Find | 201 B First (0 101 0 Last - VIRTUAL SY
Academic Shift Description
Q ®H =2
Basic Data EnrolimentCntrl || ReserveCap || Notes || Exam || LMSData | Textbook || GLInterface M eet i n g Patte rn
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Narcos (M P) .
Term  Spring 2024 Undergrad :
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Th e Sta nda rd
Class Sections Find | ViewAll  First 4 10f1 () Last

Pattern (Pat) is

helpful for entering

the days and times.

Select the Pat for

the number of

schedule hours,
such as MWF3

(Mon, Wed, Friday

3 hours/week).

- Enter the Mtg
Start time in
Military Time

- The MtgEnd
will auto-
populate, and
the days will
automatically
be checked off
correctly.

The Mtg Start, Mtg

End, and Days can

also be entered

one-by-one.

Always use

Approved Class

Meeting Days &

Times
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Academic Shift

Q

Basic Data Enml\mamcnm Resenve Cap | Notes || Exam || LMSData | Textbook || GLlInterface

CourseD 201365 Course Offering Nbr 1
Academic Institution Cal State San Narcos
Term Spring 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4" 10r1 ‘&) Last
Session 1 Regular Academic Session Class Nbr 22590 Class APDB Mapping Values
Class Section 01 Component Lecture EventID 000896777
Associated Class 1 Units 3.00
Meeting Pattern Find | ViewAll  First ' 1of2 |»/ Last
. #HE=
Facility ID Capacity pat Mg Start Mtg End M T W T F S S “StartEndDate
VIRTUAL Y Q 509 mwz | [230P0 2:20PM [m] 0O 0O O O |owz2r2024 |5 051012024 |5
VIRTUAL SYNG TopicID| Q Free Format Topic
(O Print Topic On Transcript Contadt Hours
Instructors For Meeting Pattern Personalize | Find | View All | &2 | First & 10f1 ® Last
Assignment
D Name “Instructor Role Print Access Comtact TPl Job Code
[ Primary Instructor v [ Approve v oja, HE
Room Characteristics Personalize | Find | @] B First (0 1011 @ Last
*Room Characteristic Description *Quantity
1 Q Mo Room Needed 1 H =

Personalize | Find | 2] B First (0 1071 @ Last

Academic Shift Description

= =

Meetings Tab
Meeting APDB
Mapping Values:

- ONLY edit the

Space Type
field

Space Type

- All MPs that

are online
(Async or Sync)
must use

3 “Non-
Capacity”
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Basic Data EnrolimentCntrl || ReseveGap || Motes || Exam | LwSData | Textoook | GLintertace Meetings Tab

Course D 201365 Course Offering Nbr 1

Academic Insitution  Cal State San Narcos F |
Term - Spring 2024 Undergrad acu ty
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY ASS| nment:
Class Sections Find | view Al First (4 10f1 () Last g .
session 1 Regular Academic Session Class Nbr 22590 Class APDE Napping Values |f h
Class Section 01 Component Lecture Event ID 000506777 yOU ave a
Associated Class 1 Units 3.00
Meting Patorn T ) e faculty ready to
’ ®HE=
Facility D Capacity pat Witg Start Nitg End MOT W T F S S StartEndDate .
VRTUALSY |Q 900 w2 | [2:30PM 3:20PM [m] 00O 0O O [owzezo24 |5 0502024 |5 ass]gn When

Y Topic 1D, Q Free Format Topic H H
AL S0 building an ASYNC

(] print Topic On Transcript Gontact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | view Al |G| B8 First (0 10f1 O Last & SYN C CIaSS |n put
Assignment d ’
ip Name “Instructor Role Print Acsess Contact S JobCode the assignment
[Primary Instructor ~] [ Approve v] <Y F =
Room Characteristics Personalize | Find | E  Fist @ 1of1 ¥ Last B E FO R E C reat' n g
“Room Characteristic Description “Quantity
1 Q No Room Needed 1 H & the Second
Academic Shift Personaiize | Find | @11 B First 4 1011 @ Last .
ncademic sit meeting pattern
Q H =

(MP).

If you cannot find
your faculty:

Make sure you
spelled name right.
Make sure you
have the faculty's
legal name. Are
they new? (Fill out
New Faculty Form
online)

BasicData EnrolimentCntrl | Reserve Cap || Notes || Exam | LusData || Textoook || GLinterface MeetingS Tab

CourseID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Warcos F I
Term  Spring 2024 Undergrad acu ty
Subject Area GBST Global Studies
Catalog Nbr 301 GONSTRUGTING GLOBAL IDENTITY ASSI nm el’lt
Class Sections Find | ViewAll  First ‘¢ 10f1 ) Last g .
Session 1 Regular Academic Session Class Nbr 22590 Class APDB Wapping Values A h Id
Class Section 01 Component Lecture EventID 000596777 ccess shou
Associated Class 1 Units 3.00 b
Hoeting Patiorn Tl ) e O ONLY be APPROVE
. HE
Facility ID Capacity Pat Mg Start Mtg End M T W T F 5 S *StaryendDate - are
VIRTUAL SY Q a0 Mw2 |Q [2:30PM 3:20PM a oo0ooag 01/22/2024 |5 (05102024 |[5)

T free Format Topi exceptions use

[ Print Topie On Transeript Contact Hours Neeting APDB Mapping Values G ra d e. Th IS IS
Instructors For Meeting Pattern Personalize | Find | viewal | 20| B8 First @ 1011 ) Last | f

VIRTUAL SYNC

Assignment

» e EE— - P comoet Mo Gode

T e 9 ] g 3 S]] Teaching

e —r Assistants who

Approve

*Room Characteristic Description
Grade

i @ reRoamessen o = should not
have access to
Permission
Numbers and
Submitting
Grades
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Instructors For Meeting Pattern Personalize | Find | View All | (2] | ud First 4/ 10of1 (») Last

Assignment Workload | [FTTH

D Name “Instructor Role Print Access

| Primary Instructor Approve

Contact Job Code

mpl
. Department Job Organizational Employee
Rcd Department Job Title g 2
D Code Relationship Status
Nbr
i] 1131 Emp Active
8 1023 CSTEM Mathematics Program 2358 Lecturer AY mp Active
Job Code Job Title Job Code Job Title Job Code Job Title
2403 FT Faculty Unit-Addtl Emplymt 1150 Instr Stdnt Asst 2365 Music Studio Instr Faculty
2360 Instr Fac AY 2359 Lecturer 12 Mo 2354 Teaching Associate AY
2322 Instr Fac,Spcl Pgms-For Credit 2358 Lecturer AY 2357 If Summer Session Extension

NEW for Fall 2024
Empl Rcd#:

(Employee Record Number)

1. Click on the Magnifying Glass -
All available options for the
Assigned Instructor will show as
different rows.

2. Select the row with the Job

Title listed or similar to a Job
Title on the purple table. - If
more than one exists, select the

row that has the same
Department ID as the class.

BasicData | Meetings Jf Enralment Crt || Resene Cap || Notes || Esam | L Data || Textoook || gl interace
Course D 201365 Course Offering Nbr 1
‘Academic Institution  Cal State San Marcos
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies
‘Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4" 10r1 ‘b Last
Session 1 Regular Academic Session Class Nbr 22590 Class APDB Mapping Values
Class Section 01 Component Lecture EventiD 000595777
Associated Class 1 Units 2.00
Meeting Pattern Find | View 1 First (4 12012 @' Last
Facility ID Capacity Pat Mg Start Mtg End M T W T F S S *StartEndDate »
VIRTUAL SY Q 999 mw2 | [2:30Pm 3.20PM a O 00O O [oz2024 |5 05102024 5
VIRTUAL SYNG Topic 1D Q Free Format Topic.
[ rint Topic on Transeript Contact Hours Weeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View all | 2| B3 First ‘4 10f1 &' Last
Assignment | Workload
) Hame *Instructor Role Print Access Contact  p'%  Job Code
Primary Instructor ~| [ Approve v oja [+l [=]
. . FHE=
Facility ID Capacity Pat Mg Start Mtg End M T W T F S S *StartEndDate
VIRTUAL AS Q 900 ARR @ 00000 O Ll BF ) 0511012024 |[5)
VIRTUAL ASYNG Topic 1D @ Free Format Topic
Contact Hours leeting APDB Mapping Values
Instructors For Meeting Person B Fst @ 10r1 @ Last
Assignment [ Workload
) Assign Type App Load LoadFactor  WorkLoad AutoCaic ASSiOnmientFTe
- [Notinai~ | f[z75-cesT | 1000000 & =

Meetings Tab

Create a Second MP by
clicking on the “+” button in
the Meeting Pattern section
and the faculty will
automatically be assigned
to the second MP as well.

The other advantage to
doing it this way, is the
workload portion of the
“Instructors for Meeting
Pattern” section (on the
second MP) automatically
changes to Assign Type “Not
Incl”
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If Faculty cannot be assigned when first building the class (often occurs with lecturers):

Instructors Personalize | Find | ViewAll | @) | 2 First (4 10f1 (b Last
Assignment
D e Assignment FTE
ssign Type PDB Dept ID App Load Load Factor Work Load Auto Calc o,
I 375-GBST |Q 100.0000 [+ =

If you do NOT have a faculty ready to assign when building a Hybrid class, you will have to manually change the workload
tab on every MP after the first one.

Do this by clicking on the Workload tab in the “Instructors for Meeting Pattern” section (on the second MP and after),
and change the Assign Type dropdown list to “Not Incl”

Once Schedule Build is over, you will not be able to assign faculty through the Maintain Schedule of Classes page, go to
the Schedule Class Meetings page to assign faculty at that point.

MAKE SURE the faculty member is assigned to EVERY MEETING PATTERN.

Basic Data Enroliment Cntrl | Reserve Cap || Notes || Exam | LMSData || Textbook || GL interface

Course ID 201385
Academic Institution Cal State San Marcos
Term  Spring 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections

The right side of the Class

Session 1 Regular Academic Session Class Hbr 22590
Class Section 01 Component Lecture Event ID . h . I b .”
Associated Class 1 Units 2.00 Sections orizonta ar  wi

Meeting Pattern Find | view Al First

show you how many meeting

WRTUAL ASYNC

(CIPrint Topic On Transcript

Instructors For Meeting Pattern

Contact Hours

Weeting APDB Mapping Values

Personalize | Find | view Al 2| B8 First ¢ 10f1 O Last

Assignment Workioad | [FFR
= Empl

Facility 1D Capacity Pat Mtg Start Mtg End M T W T F S S “StartEndDate
VIRTUAL AS a 999 ARR|@ ooooooog 017222024 |5 (05102024 |5 .
_ patterns a section has. Always
Topic ID [} Free Format Topic

look here to make sure you
assign the faculty to EVERY
meeting pattern.
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Besic Data Enroliment Cnirl || Reserve Cap || Notes || Exam || LWS Data || Textbook || GLinterface
Course ID 201365
Academic Institution Cal State San Marcos
Term  Fall 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All

First ({2012 (o) Last

Session 1 Regular Academic Session ClassNbr 0 Class APDE Mapping Values
Class Section Component Lecture EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | View!  First (4) 12072 () Last
Facilif - /E ==
ity ID Capacity Pat Mtg Start Mtg End M T WT F § § Start/End Date. .
I VIRTUAL SY QI 099 I W2 |Q [230PM 32010 I [} 00 00O [0 |5[i209m2s |5 Meetlngs Tab
VIRTUAL SYNC Topic ID aQ Free Format Topic .
Meeting Pattern 2+ (MP #2,
Oerint Topic On Transcript Contact Hours. g ( )
Inslrrucmrs For Meeting Pattern Personalize | Find | View Al | (2] First (4) 10f1 () Last Fac|||ty ID. Vl RTUAL AS
Assignment Workioad
o — Snsrcto e e . comoct | E™ | soncoe .
. g (Fooe . S EE Pat: Leave Blank
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *StartEnd Date ==
VIRTUAL AS Q 089 Q 000000 O [oss202 [5|12092023 |
el o [P — Meeting APDB Mapping Value:
OPrint Topic On Transcript Contact Hours Meeting APDB Mapping Values A” MPS after the first one & ALL
Instructars For Meeting Patt Personalize | Find | View Al | 2] B First (4 101 (1) Last
et | ¥oion MPs that are online (Async or
m Name “Instructor Role print Access Contact  EMPl job code
T N gl = . e EJE] Sync) must use
«“ ]
3 Non-Capacity
Meeting APDB Mapping Values
Space Type 3 Non-Capacity
TBA Hours:
OLD Learmning (&}
Md:
N
— Meetings Tab
Room Characteristics Personalize | Find |§|| E‘ First ‘4 10of1 &' Last g
*Room Characteristic Description *Guantity . Room Charactenst'CS.
[ 11 Q No Room Needed 1 = | =

11 — No Room Needed
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Basic Data || Meetings Reserve Cap || Nofes | Exam
Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Enroliment Control

Course Offering Nbr 1

Undergrad
Global Studies

Session 1 Regular Academic Session
Class Section 01 Component Lecture
Lipits 2 00

A .
i *Class Status| Active v I

Class Type Enroliment

“Add Consent| No Special Consent Required ~]

*Drop Consent| No Special Consent Required ~]

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List [C cancel if Student Enrolled

LMS Data

Textbook GL Interface

CONSTRUCTING GLOBAL IDENTITY

Find | View Al First (4 10f2 (b Last

Class Nbr 21417
Event ID

Cancel Class
Enrollment Status Open
Requested Room Capacity 45 Total
Enroliment Capacity 45 0
Wait List Capacity| 999 0

Minimum Enrollment Nbr

Enrollment Cntrl Tab

Class Status:

Only use ACTIVE or TENTATIVE

Do NOT use CANCEL during Schedule
Build. Classes should be DELETED
during the build if need be (done on
the Basic Data tab, with the minus
button on the top righthand side).

“" o u

In Spring, new classes will need to be
built as Tentative once the Winter
Class Schedule is posted. If Spring class
should remain Tentative after the
Schedule goes live, must add the
“TENT” Course Attribute = “Y” on
Basic Data Tab.

Basic Data Meetings lEnroIlmeanm I Reserve Cap Notes Exam
Course ID 201385
Academic Institution  Cal State San Marcos
Term  Spring 2022
Subject Area GBST
Catalog Nbr 301
Enrollment Control

Undergrad
Global Studies

LMS Data

Course Offering Nbr 1

Session 1 Regular Academic Session
Class Section 01 Component Lecture
Associated Class 1 Units 3.00
*Class Status| Active v
Class Type Enroliment
*Add Consent| No Special Consent Required v
*Drop Conse||(| No Special Consent Required ~ ‘

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

& Auto Enroll from Wait List [ cancel if Student Enrolled

Textbook GL Interface

CONSTRUCTING GLOBAL IDENTITY

Find | View All First (4) 10f2 (». Last

Class Nbr 21417
Event ID

T
Cancel Class

Enrollment Status Cpen

Do NOT Use .
Drop Consent .

Minimum Enrollment Nbr/

Enrollment Cntrl Tab:

Add Consent:

- Instructor Consent required
means student need to contact
assigned faculty to obtain a
permission number to enroll.
Instructor email must be entered
in the class note.

Drop Consent:

- Do NOT use unless you have a
PASO section (ONLY office that
uses this field)
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2nd Auto Enroll Section

Resection to Section

[ cancel if Student Enrolled

Minimum Enroliment Nbr/

Data Meetings Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Tem - Sping 2022 Undergrad Enrollment Cntrl Tab:
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY 1 .
Enrollment Control Find | View Al First (4) 10f2 (b Last RequeSted Room CapaCIty
Session 1 Regular Academic Session Class Nbr 21417 - ShOUId be equal tO the
Class Section 01 Component Lacture Event ID .
Associated Class 1 Units 3.00 Enro”ment Ca paCItY'
“Class Slalus\ Active v | Cancel Class
Class Type Enrollment Enroliment Status _Open
*Add Consent| No Special Consent Required ~| I Requested Room Capacity 45 ' Total
“Drop Consent| No Special Consent Required ~| Enrollment Capacity 45 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [T cancel if Student Enrolled
Basic Data S I Enrollment Cntrl I Reserve Cap || Notes || Exam || LMSData | Textbook || GL Interface
Enrollment Cntrl Tab:
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
SubjectArea GBST Global Studies H .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY EnrO'lment Ca paCIty'
Enrollment Cantrol TOIRELD S ©) 9078 (o e - Number of Students that can
Session 1 Regular Academic Session Class Nbr 21417 I I . th . t
Class Section 01 Component Lecture Event ID enro n |S sec |0n
Associated Class 1 Units 3.00
*Class Status| Active v Cancel Class
Class Type Enroliment Enroliment Status Open
“Add Consen|| No Special Consent Required A | Requested Room Capacity 45 Total
*Drop Consent| No Special Consent Required v I Enrollment Capacity| 45 I 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data || Meetings | Enrollment Cntrl @ Reserve Cap || Notes || Exam || LMSData | Jextbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY .
Enreliment Control Find | View Al First (4) 10f2 (b Last Enrollment Cntrl Tab:
Session 1 Regular Academic Session Class Nbr 21417 Wa It LISt CapaCIty
Class Section 01 Component Lecture Event ID . .
Associated Class 1 Units 500 - If class needs a Wait List, enter
“Class Slalus\ Active ~ | Cancel Class ”999,, |n thIS fleld
Class Type Enrollment Enroliment Status Open . .
“Add Consent| No Special Consent Required ~| Requested Room Capacity| 45 Total Auto en ro” from Wait List:
*Drop Consent[No Special Consent Required v i 45 - i it Li i
p [Hesp g | Enrollment Capacity 0 If using the Wait List, this box
1st Auto Enroll Section 0

MUST BE checked (as shown)
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Basic Data Meetings Enroliment Cntrl l Reserve Cap I Motes Exam LMS Data Textbook GL Interface

Course ID 201385 Course Offering Nbr 1

Academic Institution Cal State San Marcos

Term  Spring 2022 Undergrad
Subject Area GEST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4) 10f2 (» Last

Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 10f1 (k) Last
“Reserve Capacity Sequence 1 Enrollment Total 1] EHE

Reserve Capacity Requirement Group Personalize | Find | (2| & First (4) 1-20f2 (b Last

*Requirement

* Start Date Group Cap Enrl
100052021 [ (009102 | GBEST 301 Plans 1 & =
06/16/2021 | (009102 @ GEST 201 Plans o [#H [=]

Reserve Cap Tab

Reserve Capacity Requirement

Group:

- Mainly used for GEM ERGs
For classes that have both
General Education and
Major/Minor Requirements.
GEM ERGs reserve seats for the
majors/minors that need seats in

the section.
Basic Data Meetings Enrollment Cnirl Resernve Cap Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1 Notes Tab
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad Note Nbr:
Subject Area GEST Global Studies
- 116 ASYNC & SYNC

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al First (4 20f2 (») Last

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Class Notes Find | View Al

*Sequence Number 1

*Print Location
ote Nbr| 0116 (|

CJEven if Class Not in Schedule

Fully Online, Asynchronous & Synchronous: Combines self
paced online instruction via Cougar Courses with online
synchrenous meetings for instruction at scheduled days and

Copy Note times (Zoom/Teams). No in person instruction.
Free Format Text: Do NOT use hoth the Note Nbr and the Free Format text
e Tields at the same time. You will get an error and NOT be

able to save

- The Note Nbr text box cannot be
edited.

Can drag the corner of each note
field down to make it bigger.
Especially helpful for long notes!
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Basic Data || Meetings | Enroliment Cntrl | Reserve Cap Exam || LMS Data || Textbook | GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al First (412072 (») Last
Session 1 Regular Academic Session Class Nbr 42954
Class Section 02 Component |Lecture EventID 000523261
Associated Class 2
Class Notes Find | View All First (4) 10of1 () Last
*Sequence Number| 1 #H[=]

*Print Location
ote Nbr| 0116 Q.

[JEven if Class Not in Schedule

Fully Online, Asynchronous & Synchronous: Combines self
paced online instruction via Cougar Courses with online

synchrenous meetings for instruction at scheduled days and
times (Zoom/Teams). No in person instruction.

Copy Note

Do NOT use hoth the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be
able to save

Free Format Text:

Clear Note

Notes Tab

Do NOT use Note Nbr and Free
Format Text Fields in the same
Note (Sequence Number)

- You will not be able to save if you
do this. It will give you an error.

- Use the plus (+) button to add a
new note of either type.

Also, use the minus (-) button to

remove a note. Do not just delete

notes from the text fields.

- You will not be able to save if you
do this. It will give you an error.

Basic Data || Meetings | Enroliment Cntrl | Reserve Cap || Notes [ Exam

LMS Data

Textbook | GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:

Ignore Exam, LMS Data, Textbook,
and GL Interface Tabs (if you can see
them, if you can’t see them, you’re
good)
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