Online Asynchronous & Synchronous, with Select In-Person Dates

This is considered a primarily online course format/modality, but is actually a Hybrid. Primarily Online Instruction with
Select In-Person Dates: Student will access course materials primarily online via Cougar Courses and/or have meetings
through an online portal, such as Zoom or Teams. Students and the instructor will also have a few in person meetings,
the dates and times will be listed on the class schedule.

PeopleSoft things to look at for Primarily Only, Select In-Person Courses:

Instruction Mode

A - Hybrid

Course Attribute/Value

PLAN/MONLINE
PLNB/ASY&SY
EVAL/BASED ON DEAN’S OFFICE

Facility ID

VIRTUAL SY
VIRTUAL AS

and Classroom (Only enter Classroom/Facility ID if it is a Specialized Space &

does NOT need to be Optimized)

APDB Learning Mode

11 - A/S Hybrid mtgs allowed FDE

Room Characteristic

For the type of Classroom Needed for In Person Dates

Note Number

119

Example: Meets Synchronously & In Person 4 Dates & Asynchronously

MP Facility ID Day(s) Start End Dates APDB Mapping: Space Type TBA Hours
1  VIRTUALSY T 1:00 PM  2:50 PM  Full Semester 3 Non-Capacity
2 VIRTUALAS Full Semester 3 Non-Capacity
3 R 1:00 PM  2:50 PM 1st DATE or Date Range 3 Non-Capacity
4 R 1:00 PM 2:50 PM 2nd DATE or Date Range 3 Non-Capacity
5 R 1:00 PM 2:50 PM 3rd DATE or Date Range 3 Non-Capacity
6 R 1:00 PM 2:50 PM 4th DATE or Date Range 3 Non-Capacity

Basic Data lﬁezlmgs l Enroliment Cntrl | Reserve Cap || Notes || Exem | LMSData || Textbook || GLinterface
Course ID 201365 Course Offering Nor 1
Academic Institution Cal State San arcos
Term Fall2023 Undergrad
Subject Area GBST Global Studies Auto Create Component
Catalog Hbr 301 CONSTRUCTING GLOBAL DENTITY
Class Sections Find | View Al First ‘4 10f1 2 Last
*session |1 Regular Academic Session Class Hbr 40488 EE
*Class Section |01 *StartEnd Date [08/28/2023 i) 1200872023 |
*Component|LEC |G Lecture Event ID
*Class Type [Enrolment Section v
“Associated Class 1 Units 3.00 Associated Class Aftributes
*Campus [NAN |Q Main Add Fee
*Location [SHCAMPUS s < s
c Ad frat oo Marcos Campus 8 schedule Print
ourse Administrator Q Student Specific Permissions
*Academic Organization 375 - GBST X Giobal Studies
Academic Group HABSU Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required
*Holiday Schedule [snClP g Generate Class Mtg Attendance
instruction Mode & |G Sync Attendance with Class Mtg
Primary Instr Section |01 Gl Interface Required
Class Topic
Course Topic ID a Print Topic in Schedule
Equivalent Course Group
Course Equivalent Course Group Override Equivalent Course
Class Equivalent Course Group
Class Aftributes Personalize | Find | View 2 | &Y ] ;.' First ‘4 1-4o0f4 ' Last
*Course *Course Attribute
Attribute Description Value Description
CLEV |@  Course Level @ UpperDivision + =
GERQ |Q  General Education Requirsments cc @, UDGE CC:Arts & Humanties # =
PLAN |G hstructional Plan MONLINE Q. Onine w Select In-Person # (=
PLNB | Plan B or Backup Virtual Plan ASYS8SY  |Q  Oniine Async 8 Sync + =

Basic Data Tab

Instruction Mode: A — Hybrid

Course Attribute/Value:
PLAN/MONLINE
PLNB/ASY&SY
(all classes must have a Plan B or
“Shadow Schedule” value)

Schedule Print: Review to see if the box

is checked (on) or unchecked (off).

- If the class is ACTIVE, Schedule Print
on allows the class to show on the
class schedule.

- If the class is ACTIVE, Schedule
Print off allows students to enroll if
they have the Class Number, but
the class does NOT show on the
class schedule.
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Lock Up Course Aftribute Value

Course Attribute

EVAL

Description| begins with + ||

LookUp |[ Clear || Cancel |Basiclogkup

Search Results
ew 100

ASTCOACHS

ASTCOCTR

HEADCOACH1

L ABORATORY

LECTURE

NGO EVAL

D&l ONLINE
RSRCH/SL
SEMINAR

SLPCLNPRGT

SOE_EDAD1
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‘Assistant Ceach Evaluation

First (4) 113013 (k) Last

Track Asst Coach Evaluaion

/CSUSM Head Coach Evaluation
'Form C - Laboratory

Form A- Lecture
Mo Evaluation for this Section
Form OL - Online

Form D - Research/SL

Form B - Seminar

SLP Clinical Su;iewh;inn

'Sup Field Studies&Practm Eval |
SOE Supervisor Evaluation
Form E - Teaching

Course Attribute/Value
EVAL (Based on Dean’s

Office)

1. LABORATORY
2. LECTURE

3. NOEVAL

4.  ONLINE

5.  RSRCH/SL

6. SEMINAR

7. SLPCLNPRG1
8. SOE_EDAD1
9. SOE_SUP1
10. TEACHING
11. ASTCOACH6
12. ASTCOCTR3
13. HEADCOACH1
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ey = Meetings Tab
et
T MEW** Meeting Pattern:
Sulject Ares AN
Coata L -
— BT : ARR:
= B — MUST use "ARR" in PAT for
Rgrae T Meeting Patterns with NO days or
a S times but that meet in person.
. o Q A i A Hours:
Prim Tepse On Trasierg —
Instructors Fo baating Patiom — Enter TBA hours for In-Person
Assigament | findsmes | R
' s Meeting APDE Mapping Values classes with NO days or times listed in
Space Type: [T Lecwre = the meeting pattern (EXCLUDING
Im,q Hours: 30 Independent Studies/Supervision
OLD Learning Q Classes)
Md:
APDB Class Section Values _ ": ‘gl’CIl.l are Scheduling a I'I"Il.llti-
CS Number: 02 |Q tal d .
Workioad Factor: p o component class and only using one
Component Units: 3.00 component to schedule hours, you
Component Students: o .
Group Cote Control: [ need to use "ARR", but you do NOT
“APDE Learning Mode: 09 | need to enter “TBA Hours” in the
“fake” component.
*Session |1 =X
*Class Section!01
“Component, SUP_
Basic Data lMeeiings' Enrollment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface MEEtings Tab
st b e Class APDB Mapping Values
Term  Spring 2022 Undergrad M H
Sujoctves oner ol Sl - ONLY edit the Learning Mode
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First ¢ 30of3 ) Last H
Session 1 Regular Academic Session Class Nbr 22897 fleld
Class Section Component | ectyre Event ID
pssoced Cos 3 e s - Make a note of CS
Moo s _ et Number/Value in Class APDB
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S “Star/EndDate
=] [m] o o .
VIRTUAL SY Q 999 MWF3|Q [1:30PM 2:220PM 01242022 |5 |0513/2022 5§ Mapp,ng Values
VIRTUAL SYNC TopicID Q Free Format Topic
O Print Topic On Transcript ontact Hours etin apping Values H
Instructors For Meeting Pattern ‘ ! Personalize | Find | ViE\’f’:H | [;\?EE & p:vsf vt-‘ 10f1 (b Last AP D B Lea rn I ng MOde
Assignment | Workload | [E=D)
D ¢ Name *Instructor Role print Access Contact Fmpi JobCode o 11 - Synchro nous mtgs
I g e 5 a @
_— 2 : allowed FDE
Room Characteristics Personalize | Find | G| (§  First (4 10f1 (& Last
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 = =
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Class Sections

VIRTUAL SYNC

O Print Topic On Transcript Contact Hours

Instructors For Meeting Pattern

Class Nbr 22897

Session 1 Regular Academic Session
Class Section g3 Component |gcture Event ID
Associated Class 3 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mtg Start Mtg End M T WT F s s
VIRTUAL 8Y Q 999 MWF3|Q [1:30PM 2:20PM m} (w] 0O O [o12an022
Topic ID Q

Class APDB Mapping Values

Find | ViewAll  First 4 1of1 (b Last

==

“Start/End Date

o

Free Format Topic

Meeting APDB Mapping Values

Personalize | Find | ViewAll | 1] [ First (4 10f1 () Last

Assignment load | 9
n Name “Instructor Role Print Access contact  EMP! b code
_ [Primary instructor ~] [Approve (<Y ==
Room Characteristics. Personalize | Find | (1] & First (4 10f1 (& Last
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 #H =

Basic Data I Meetings I Enrolment Cntrl || Reserve Cap | Notes || Exam || LMS Data || Textbook || GLinterface
Course ID 201365 Course Offering Nbr 1
Academic Institution ~Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies i b
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Meetlngs Ta
Class Sections Find | ViewAll  First (4 3of3 (b Last .
Session 1 Regular Academic Session Class Nbr 22897 Class APDB Mapping Values M eetlng Pattern ( M P) :
Class Seetion g3 Component [ scture Event ID .
Associated Class 3 Units 300 The first MP should be the
Meeting Pattern Find [ ViewAll  First (4 10f1 (b Last .
Facility ID Capacity Pat Mtg Start Mitg End M T W T F S S “StarEndDate H= SynChronous port|0n Of the CIaSS.
VIRTUAL SY Q 989 MWF3|Q [1:30PM 220PM [m] @] 0 O [01242022 | (051132022 |5y
VIRTUAL SYNC TopicID Q Free Format Topic
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values Fac' I |tV I D
Instructors For Meeting Pattern Personalize | Find | View All | (| [ First (4 10f1 (b Last
Assignment forkload | [E=9) - VI RTUAL SY
0 Name “Instructor Role Print Access contact ML yob Code
[ 5 o . @a
Room Characteristics. Personalize | Find | 0] [ First (4 10f1 (b Last
“Room Characteristic Description “Quantity
10 Q Lecture Room, Not Computer Lab 1 H =
Meetings Tab
Basic Data I Meetings I Enrolment Cntrl || Reserve Cap | Notes | Exam || LMS Data | Textbook || GLinterface M eetl ng Patte rn (M P) :
Course ID 201365 Course Offering Nbr 1 .
The Standard Pattern (Pat) is
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies .
Catiog N 21 CONSTRUCTIG CLOBAL DENTITY helpful for entering the days and
Find | ViewAll  First 4 30f3 ( Last

times. Select the Pat for the

number of schedule hours, such as

TR2 (Tuesday 2 hours/week).

- Enter the Mtg Start time in
Military Time

- The Mtg End will auto-
populate, and the days will
automatically be checked off
correctly.

The Mtg Start, Mtg End, and Days

can also be entered one-by-one.

Always use Approved Class
Meeting Days & Times
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Basic Data [ Meetngs | Envoliment Crtt | Reserve Cap | Notes || Exam || Lis Data || Textook | Gl inteface
CourseID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Meet|ngs Ta b
Glass Sections Find | ViewAll  First ‘4 30f3 (b Last
Session 1 Regular Academic Session Class Nbr 22867 Class APDB Mapping Values Meeti ng APDB Ma pPp in g Va | ues:
Class Section g3 Component | coiure Event ID
Associated Class 3 Units 3.00 . .
- ONLY edit the Space Type field
Meeting Pattern Find | ViewAll  First (4 10f1 (0 Last
Facility ID Capacity Pat Mig Start Mig End M T W T F S S “Start/EndDate =l
VIRTUAL SY Q 999 MWF3|Q [1:30PM 2:20PM (m] (m] O O |ot242022 |5)[05132022 |35 Space Type
Topic ID Q Free Format Topic
VIRTUAL SYNC p .
- All MPs that are online (Async
O Print Topic On Transcript Contact Hours
Instructers For Meeting Pattern Personalize | Find | View All [ {2 First 4 Tof1 (b Last or Sync) must use
Assignment | Workload | =9
D Name *Instructor Role Print Access contact  EMP yopcode u e ]
3 Non-Capacity
‘ [Primary Instructor v] [Approve v] (e} ==
Room Gharacteristics Personalize | Find | @] B} First (4 10f1 (b Last
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H =
Meetings Tab
BasicData [ Mestings [J Envolment Catrt || Reserve Cap || Notes [ Exom [ Lits Data || Textbook || G tnterface
CourselD 201365 Course Offering Nbr 1 Faculty Assignment:
Academic Institution ~ Cal State San Marcos
Term  Spring 2022 Undergrad f h f I d
Subject Area GBST Global Studies I yOU ave afacu ty rea y to
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY . T
Class Sectons Falves ms o300 | assign when building a Blended
Session 1 Regular Academic Session Class Nbr 22897 Class APDB Mapping Values
Class Section g3 Component | ecture EventID class’ Input the aSSIgnment
Associated Class 3 Units 3.00
Meeting Pattemn Find | ViewAll  First (¢ 1of1 (b Last BEFORE Cr‘eat|ng the Second
Facility ID Capacity Pat Mg Start Mtg End M T W T F S S “Start/EndDate == .
VIRTUAL SY Q 989 MWF3|Q [1:30PM 2:20PM (w] (w] O O [01242022 |5 (051132022 |5 m eet| ng pattern (M P) .
VIRTUAL SYNC Topic ID Q Free Format Topic
O print Topic On Transcript Contact Hours Msating APDB Mapping Values .
Instructors For Mesting Pattern Personalize | Find [View Al [ G0 [ Fist (4 1011 1) Last If you cannot find your faculty;
Assignment orkload | [FZH)
D Name *Instructor Role Print Access Contact  EMP jobCode k “ d H h
Make sure you spelled name right.
[Primary Instructor ~] [Approve M oo ES] k h h f I f
Room Characteristics Personalize | Find | (0] [ First 4 1of1 (b Last Ma e sure you ave the facu ty S
“Room Characteristic Description ~Quantity I I h ? ( '“
10 Q Lecture Room, Not Computer Lab 1 = = ega name' Are t ey neW. FI OUt
New Faculty Form online)
Basic Data I Meetings. ' Enrolment Cntri || Reserve Cap || Notes | Exam | LMsData || Textoook | GLintertace Meetings Tab
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos I H .
Term  Spring 2022 Undergrad Facu ty ASSIgnment'
Subject Area GBST Global Studies
Catalog Nor 301 CONSTRUCTING GLOBAL IDENTITY
; s Access should ONLY be APPROVE
Class Sections Find [ ViewAl  First 4 10f2 b Last
session 1 Regular Academic Session Class Nbr 21417 Class APDB Mapping Vlues - Rare exceptions use Grade.
Class Section g1 Component | ecture Event ID
Associated Class 1 Units 3.00 H H H
This is only for Teaching
Meeting Pattern Find | ViewAll  First 4 1of1 (b Last
s Cowcty P mgsen  MgEw M T W T F S S suuenans @ Assistants who should not
VIRTUALSY [ 999 MWF3|Q_ [1:30PM 2:20PM (=] (m] 0O O [ow242022 . .
H— have access to Permission
VIRTUAL SYNC Free Format Topic
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values N um be rsan d Su b mittin g
Instructors For Meeting Pattern Personalize | Find | ViewAll |3 | B} First (4 1of1 (b Last d
Assignment || workioad | [ Grades
) Neme *Instructor Role print Access Contact  EM b Code
I 2 @m
Room Characteristics st
“Room Characteristic Description
i Q No Room Needed =]
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Basic Data lMeelmgs I Enrolment Crtrl || Reserve Cap || Notes | Exam || LMSData | Textoook | GLinterface Meetings Tab
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos d
Term  Spring 2022 Undergrad Create a Second MP
Subject Area GBST Gloval Studies s L “w,n
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY by cl|ck|ng on the “+
Class Sections Find | View Al Fist (¢ 3o0f3 (b Last
Session 1 Regular Academic Session Class Nbr 22897 Class APDE Mapping Values b i h i
i Socton 53 o Eventp utton in the Meeting
Associated Class 3 Units 3.00 . d
— R Pattern section an
] .
Facility ID Capacity pat Mg Start Mitg End M T W T F § S “StaruEndDate ' he f | 1
VIRTUAL SY Q 999 MWF3]Q, [1:30PM 2.20PM O O @ 0O 0O (o202 |5 0511372022 |15y t € facu ty wi
VIRTUAL SYNC Tpcin = Fros. o Tovic a Utomat'ca”y be
[ print Topic On Transeript Contact Hours Meeting APDE Mapping Values H d h
Instructors For Meeting Patiern Personalze | Find | View Al | &1 B First (& 10f1 (b Last aSSIgne to t €
Assignment | Workload | =)
s T second MP as well.
Facility ID Capacity Pat Mg start Mg Ena M T W T F S S “StruEndDate 2=
MWF3|Q [1:30PM 220PM u| 0 oo The Other adVa ntage
Topic ID Q . . . .
to doing it this way, is
(O print Topic On Transeript Contact
Instructors For Meeting Pattern Personalze | Find | View All | (311 [ : the workload po rtion
Assignment | Workload | =
D Name “Insiructor Role Print Contact  EM  jobCode Of the “ Instructors for
. ”
Meeting Pattern
Instructors For Meeting Pattern Personalize | Find | ViewAll | (0| B First (& fof1 () Last
assonmert [ Woriond = section (on the second
Iy Assign Type [JAPDB. App Load Load Factor Worklosd  AutoCale  Assignment FTE
.- | st = MP) automatically

changes to Assign
Type “Not Incl”

If Faculty cannot be assigned when first building the class (often occurs with lecturers):

Instructors Personalize | Find | View Al | 31| E§ First (40 10f1 (k' Last

Assignment

1D Assign Type

APDB Dept ID App Load Load Factor ~ Workload  AutoCalc ~eSi@nment FTE

]

375-GBST _|Q 100.0000 [+ [

If you do NOT have a faculty ready to assign when building a Hybrid class, you will have to manually change the workload
tab on every MP after the first one.

Do this by clicking on the Workload tab in the “Instructors for Meeting Pattern” section (on the second MP and after),
and change the Assign Type dropdown list to “Not Incl”

Once Schedule Build is over, you will not be able to assign faculty through the Maintain Schedule of Classes page, go to
the Schedule Class Meetings page to assign faculty at that point.
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MAKE SURE the faculty member is assigned to EVERY MEETING PATTERN.

Academic Institution Cal
Term  Spri
Catalog Nbr 301
Class Sections

Session 1
Class Section g4
Associated Class 1

Meeting Pattern

Facility ID
VIRTUALSY [{|Q

Capacity
999

VIRTUAL SYNC

Instructors For Meeting Pattern

Assignment | Workload

D Name

Basic Data l Meetings lgnrollment Cntrl || Reserve Cap || Notes

Course ID 201365

Subject Area GBST

‘ Stoddard-Holmes, Martha

01/24/2022 |5 |05/13/2022  [§)

Meeting APDB Mapping Values
First (4

Contact

Exam || LMS Data || Textbook || GLInterface
Course Offering Nbr 1
State San Marcos
ing 2022 Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Regular Academic Session Class Nbr 214
Component | gcture Event ID
Units 3.00
Pat Mtg Start Mtg End M T W T F § § *Start/End Date
Q s oy
Topic ID [} Free Format Topic
[ Print Topic On Transcript Contact Hours
Personalize | Find | View All | (21 | &
*Instructor Role Print Access
Primary Instructor v ‘ ‘ Approve v

0|&, 2360

Last

Find | View All First

10f1 (») Last

Job Code

HE

The right side of the Class Sections horizontal bar will show you how many meeting patterns a section has. Always
look here to make sure you assign the faculty to EVERY meeting pattern.

Basic Data | Meelings j Enrolment Cnirl || Reserve Cap || Notes || Exam | LMSDala | Texioook | GLInierface
Course D 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad
Subject Area GEST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All
Session 1 Regular Academic Session Class Nbr 42954 Class APDB Mapping Values
Class Section g2 Component |ecture EventID gpo508261
Associated Class 2
Meeting Pattern Find | View 1
Facility ID Capacity Pat Mtg Start Mtg End M T W T F § S *StartendDate
VIRTUAL SY Q 299 D2 |q [1:00PM 2:50PM 0OQo 0Oo0oo 08/26/2024 |[5) [12/07/2024 |[3)
VIRTUAL SYNG Topic ID Q Free Format Topic
O print Topic On Transcript Contact Hours Meeting APDE Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | G| & First (40 10f1 (») Last
Assignment || Workload | [F=9
D Name: “Instructor Role Print Access Contact  ETEL Job Code
I I g vamm @3
Facility ID Capacity Pat Mtg Start Mtg End M T W T F s s |Is
VIRTUAL AS Q 909 Q 0000 O O O | oe6r024 |5 12072024 [
VIRTUAL ASYNG Topic ID Q Free Format Topic
O print Topic On Transcript Contact Hours Ieeting APDE Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | (11| [ First (¢ 10f1 () Last
Assignment | Workioad
D Name: “Instructor Role Print Access Comact  EM  Job Code
I ° ETED . Jamw  #HE

First (4 20f2 (b Last

First (4) 1-20f2 (b Last

FHE

FHE

Meeting APDB Mapping Values

| 3 Non-Capacity W

Space Type:
TEA Hours:

QLD Leaming
Md:

Meetings Tab

Meeting Pattern 2+
(MP #2)

Meeting APDB Mapping

Values:

- ONLY edit the Space

Type field

Facility ID:

- VIRTUAL AS

Space Type:

- All MPs that are online
(Async or Sync) must use
3 Non-Capacity

Synchronous, Select In
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Meeting Pattern

Fazlity ID Capactty Pat Mig start Mtg End

VIRTUAL Y \ aca MWF3]a, [3:300

- Tople ID

Frint Topéc On Transcript

nstructors For Meeting Pattern

@a=

Fird | View 1 Firs:

-

$ & *StarbEnd Date
D4Rz | (05 mEez

Free Format Toplc

Personalize | Find | View Al | §

Ageass Contsct Jab Code

v +] [=

Asalgnment || Worklead | [FTH
o Name *Instructor Role
Faclity ID Capacity Pat Mtp start Mig End

Topic I

Print Topéc On Transcript

nstructors For Meeting Pattern

WorkLoad  Auto Calo

Ascignment FTE
%

Ageass Contsct Jab Code

v ojay, 2360 3 =

F g 5 * StartEnd

Date
piirr

Free Format Toplc

Workload (eent ]
o Acsign Type App Losd
] .
Facllity ID Capacity Pat mtg start Mty End
Tople Iz Q,
Print Topdc On Tranecript _——
nstructors For Meeting Pattern
Asgignment || Worklcad | [F5H
o Name *Instructor Role
L N v
Facliity ID Capacity Pat Mmig start Mig End
Toplc D
Print Topéc On Tranecript ot
nstructors For Meeting Pattern
Asglgnmant || Workload | TR
o Name *Instructor Role
Facliity ID Capacity Pat Mig Start Mig End
Toplc D
Print Topéc On Transcript ——
nstructors For Meeting Pattern
asglgnment || Workload | TR
o Name *Incfruntor Fiale

Accacs Cantaot Sre | dobcods
~ 0|Q, 3 =
Fos
Pers Last
Asasce Cantaot Eoae | Jobcods
| oja 2360 =E

Meetings Tab

Meeting Pattern 3+ (MP #3)
Start/End Date for In Person
Meeting Patterns

The start and end date on each
individual meeting pattern will be
the same ONE DATE.

In the screenshot example, there

are 4 dates.

- In MP #1 the start date is 1/24/22
and the end date is 1/24/22.

- In MP #2 the start date is 2/7/22
and the end date is 2/7/22.

- In MP #3, start & end dates are
both 3/7/22

- In MP #4, start & end dates are
both 4/4/22

Make sure these are entered
correctly!

Room Characteristics
*Room Characteristic Description

10 Q Lecture Room, Not Computer Lab

Personalize | Find | (2| [E§ First (4 10f1 (» Last
*Quantity

1 | =

Meetings Tab

Room Characteristics:

Based on the type of the Room the
In-Person portion of the class
needs.

Most classes use 10 — Lecture
Room, Not Computer Lab.
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Session 1
Class Section 01
Associated Class 1

Regular Academic Session
Component Lecture

Units 3.00

*Class Status| Active

v]

Class Type Enrollment

Class Nbr 21417
Event ID

Cancel Class

*Add Consent| No Special Consent Required

Enroliment Status Open
~]| I Requested Room Capacity| 45 | Total

*Drop Consent| No Special Consent Required

bl ‘ Enroliment Capacity 45 0

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

O cancel if Student Enrolled

Wait List Capacity| 999 0

Minimum Enroliment Nbr

Basic Data || Meetings lEnroIlmenLCnlrl ' Reserve Cap || Notes || Exam | LMS Data || Textbook || GL Interface
Enrollment Cntrl Tab
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos Class Status:
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY OnIy use ACTIVE or TENTATIVE
e S Find | View All First (4) 10f2 (b Last - DO NOT use CANCEL durlng
Session 1 Regular Academic Session Class Nbr 21417 .
Class Section (1 Component Lecture Event ID SChEdUIe Bu”d Classes ShOUId
A: Linite 200 . . .
DELETED during th ild if
*Class Status| Active v be du g € bu d
Class Type Enrollment Enroliment Status Open need be-
*Add Consent| No Special Consent Required v| Requested Room Capacity| 45 Total H H
: o e - InSpring, classes will need to
*Drop Consent| Mo Special Consent Required ~ \ Enroliment Capacity 45 0
1st Auto Enroll Section wait st Capacity 98] be built as Tentative once the
2nd Auto Enroll Section ini H H
Minimum Enrollment Nbr W|nter Class Schedule is
Resection to Section
Auto Enroll from Wait List O cancel if Student Enrolled pOSted :
Enrollment Cntrl Tab:
Basic Data Meetings Enrollment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Add Consent:
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos - Instructor Consent reqUIred
Term Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY means student need to
Enrollment Control Find | View All First (4) 10f2 (» Last H
contact assigned faculty to
Session 1 Regular Academic Session Class Nbr 21417 bt . . . b
Class Section 01 Component Lecture Event ID obtain a perm|55|0n numoer
Associated Class 1 Units 3.00 .
— to enroll. Instructor email
*Class Status| Active v] Cancel Class
Class Type Enrollment Enroliment Status Open mUSt be entered n the C|aSS
=Add Consent| No Special Consent Required ~| 45 Total
Do NOT U N note.
*Drop Consent| No Special Cansent Required v o] se 45 0
1st Auto Enroll Section DrOp Consent 299 0 DrOp COI’\SE nt:
2nd Auto Enroll Section
Minimum Enroliment Nbr - DO NOT use unless you have a
Resection to Section
4 Auto Enroll from Wait List [ cancel if Student Enrolled PASO SGCtlon (ON LY Ofﬁce
that uses this field)
Basic Data || Meetings lEnroIlmenLCnlrl ' Reserve Cap || Notes || Exam | LMS Data || Textbook || GL Inferface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (40 10f2 (b Last

Enrollment Cntrl Tab:

Requested Room Capacity:

- Should be equal to the
Enrollment Capacity.

Synchronous, Select In Person, & Asynchronous Modality Guide_070225
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Basic Data || Meetings lEnroIlmenLCmrI ' Reserve Cap || Notes | Exam
Course 1D 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBEST
Catalog Nbr 301
Enrollment Control

Course Offering Nbr 1

Undergrad
Global Studies

Session 1 Regular Academic Session
Class Section 01 Component Lecture
Associated Class 1 Units 3.00
*Class Status| Active ~|
Class Type Enrollment
*Add Consent| Mo Special Consent Required ~ ‘
*Drop Consent| No Special Consent Required ~]|

1stAuto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List O cancel if Student Enrolled

LMS Data

CONSTRUCTING GLOBAL IDENTITY

Textbook || GL Interface
Find | View All First (4) 10f2 (b Last
Class Nbr 21417
Event ID
Cancel Class

Enrollment Status Open

Requested Room Capacity| 45 Total

I Enroliment Capacity 45 I 0

Wait List Capacity| 999 0

Minimum Enroliment Nbr

Enrollment Cntrl Tab:
Enrollment Capacity:

Number of Students that can
enroll in this section

Basic Data

etings Enroliment Cntrl Reserve Cap Motes Exam

Course ID 201365
Academic Institution  Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301
Enrollment Control

Course Offering Nbr 1

Undergrad
Global Studies

Session 1
Class Section 01

Regular Academic Session
Component Lecture

Associated Class 1 Units 3.00
*Class Status| Aclive v
Class Type Enrollment
“Add Consent| No Special Consent Required ~]|
*Drop Consent| Mo Special Consent Required ks \

1st Auto Enroll Section

LMS Data

Textbook GL Interface

CONSTRUCTING GLOBAL IDENTITY

Find | View All First (4 10f2 (b Last

Class Nbr 21417
Event ID
Cancel Class
Enroliment Status Open
Requested Room Capacity 45 Total

Enrollment Capacity 45 0

Enrollment Cntrl Tab:

Wait List Capacity:

- If class needs a Wait List, enter
“999” in this field

Auto enroll from Wait List:

- If using the Wait List, this box
MUST BE checked (as shown)

Reserve Capacity Requirement Group

*Requirement

* Start Date Group
10/05/2021 |51 009102 |@  GBST 301 Plans
06/16/2021 [ 009102 (@ GBST 301 Plans

Session 1 Regular Academic Session
Class Section 01 Component:  Lecture
Associated Class 1 Units 3.00
Reserve Capacity
"Reserve Capacity Sequence 1 Enroliment Total 0

Personalize | Find | (@ | E First (4

Class Nbr 21417
Event ID

Find | View All First (4) 10f1 (p) Last
FH[=

1-20f2 [} Last

Cap Enrl

[+ [+
[ [

0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data Meetings Enroliment Cntrl I Reserve Cap ' Notes Exam LMS Data Textbook GL Interface
Course ID 201385 Course Offering Nbr 1 Reserve Cap Tab
Academic Institution Cal State San Marcos . .
Term  Spring 2022 Undergrad Reserve Capacity Requirement

Subject Area GBST Global Studies G .

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY roup'
Class Sections Find | View All First (4) 10f2 (b Last

- Mainly used for GEM ERGs
For classes that have both
General Education and
Major/Minor Requirements.
GEM ERGs reserve seats for the
majors/minors that need seats in
the section.

Synchronous, Select In Person, & Asynchronous Modality Guide_070225

Page 10 of 11



Basic Data Meetings Enroliment Cntrl Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos

Course Offering Nbr 1

Term Fall 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

Find | View All First

4 20f2

Class Sections

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Class Notes Find | View All

*Sequence Number 1

*Print Location | After v
Note Nbr 0118 |Q

[JEven if Class Not in Schedule

Primarily Online Asynchronous & Synchronous, Limited In
Person. Combines self paced enline asynchronous
instruction via Cougar Courses with online synchronous
meetings for instruction at scheduled days and times

Copy Note
=t (Zoom/Teams). Class includes a few in person meetings
(datesftimes listed). Safety protocols apply.
Free Format Text: Do NOT use both the Note Mbr and the Free Format text
fields at the same time. You will get an emror and NOT be
Clear Note

able lo save.

Last

Notes Tab

Note Nbr:

- 116 Primarily Online
Async & Sync, &
Limited In-Person

- The Note Nbr text box
cannot be edited.

Can drag the corner of
each note field down to
make it bigger. Especially
helpful for long notes!

Basic Data Meetings Enroliment Cntrl Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View Al First

Class Sections 1:20f2 (b Last

Class Nbr 42954
EventID 000598861

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Find | View All First (4) 10f1 (» Last

[#[=]

Class Notes

*Sequence Number 1

*Print Location

Note Nbr| 0119 |Gy

[_JEven if Class Not in Schedule

Primarily Online Asynchronous & Synchronous, Limited In
Person: Combines self paced onling asynchronous
instruction via Cougar Courses with online synchronous
meetings for instruction at scheduled days and times
(Zoom/Teams). Class includes a few in person meetings
(datesitimes listed). Safetly protocols apply.

Copy Note

Do NOT use boih the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be
able to save.

Free Format Text:

Clear Note

Notes Tab

Do NOT use Note Nbr and
Free Format Text
Fields in the same
Note (Sequence
Number)

- You will not be able to
save if you do this. It
will give you an error.

- Use the plus (+)
button to add a new
note of either type.

Also, use the minus (-)

button to remove a note.

Do not just delete notes

from the text fields.

- You will not be able to
save if you do this. It
will give you an error.

Textbook GL Interface

LMS Data

Easic Data Meetings Enrollment Cntrl Reszerve Cap Notes Exam

Course ID 201365
Academic Institution  Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:
Ignore Exam, LMS Data,
Textbook, and GL Interface
Tabs (if you can see them
ignore them, if you can’t
see them, you're good)
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