Independent Study

Independent Studies are a unique format/modality. Students and the instructor can meet however and whenever, but
still build any independent studies with these directions.

PeopleSoft things to look at for Independent Study Courses:

TAB FIELD

INPUT VALUE

BASIC DATA Instruction Mode | - Independent Study
PLAN/IS
Course Attributes/Values PLNB/IS
MEETINGS MUST BE ADDED with “+” EVAL/Based on Dean’s Office
Check that this attribute is on and that the value is correct:
CLEV/varies based on Cat Nbr: >100 P, 100-299 1, 300-499 2, 500+ 3)
Class APDB Mapping Values >
MEETINGS .
Learning Mode: 09 - Face-to-face
MEETINGS Facility ID INDEPSTUDY
MEETINGS Pat ARR
MEETINGS Day(s), Start Time, End Time Leave Blank
Mtg APDB Mapping Values >
MEETINGS s RRIE
Space Type: 3 Non-Capacity
MEETINGS Room Characteristic 11 - No Room Needed
NOTES Note Number 120 - Independent Study
BASIC DATA TAB
Meetings Enroliment Cntr Reserve Cap || Notes Exam LMS Data Textbook GL Interface Class Section:

Course ID 100804
Academic Institution  Cal State San Marcos
Term  Fall 2024
Subject Area BIOL
Catalog Nbr 697F

Course Offering Nbr 1

Postbac
Biological Sciences
DIRECTED STUDIES

Class Sections
*Session |1 Q,
*Class Section |01
*Component |SUP | Q

Supervision
*Class Type|En'3H’ner|1 Section v
*Associated Class 1Q Units .00
*Campus MAIN  |C Main
*Location | SMCAMPUS |Q San Marcos Campus
Course Administrator Q
~Academic Organization | 145 - BIOL Q Biology

Academic Group CSMP
*Holiday Schedule SMCMF |G

“Instruction Mode || ]

Primary Instr Section |01

Independent Study

Class Topic

Course Topic ID (&}

Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

Regular Academic Session

Science, Tech, Engr & Math
SMCMP Academic Holiday Sched

Personalize | Find Ii\:""e.-. 2

Auto Create Component
Find | View All First (4) 10of5 (b Last
Class Nbr 41301 #H[=
*Start/End Date | 08/26/2024 |[5] 12/07/2024 |

EventID

Associated Class Attributes
Add Fee

[ schedule Print
__I'Student Specific Permissions

Dynamic Date Calc Required
[ Generate Class Mtg Attendance
Sync Attendance with Class Mtg
[ GL Interface Required

Print Topic in Schedule

[ override Equivalent Course

@1 B  First (4 130f3 (1) Last

Graduate Division

Independent Study

:Q%ur:g:; Description *Course Attribute Value Description
CLEV |Q,  Course Level 3 Q,
PLAN |@, Instructional Plan 15 Q
PLNB |Q  Plan B or Backup Virtual Plan 15 Q,

H
O [ [

Independent Study

Sections 1st-9th needs
leading 0, must have 2
digits.
~ First section =01,
~ 7% section = 07
Associated Class:
Should match the section
number without the leading
0
~ Section 01 = Assoc Class 1
~ Section 12 = Assoc Class 12
Instruction Mode:
| — Independent Study
Schedule Print: OFF

Independent Study Process Guide_070225

Page 1 of 7



Basic Data || Meetings || Enroliment Cntrl || Reserve Cap || Notes || Exam || LmS Data || Textbook || GLinterface

Course Attribute/Value
EVAL (Based on Dean’s

Office)

LABORATORY

Course ID 103323 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad Look Up Course Attribute Value
Subject Area PSYC Psychology
Catalog Nbr 100 INTRO TO PSYCHOLOGY
- - —4l Course Attribute EVAL
Class Sections Find | Vi -
Description| begins with w
*Session 1 Regular Academic Session Class Nbr 40975
*Class Section :]0 ! *Start/End Date'USi‘ZSIZ_OZ Look Up Clear Cancel | Basic Lockup
“Component |LEC |Q Lecture EventID 000599085 05rch Results
*Class Type | Non-Enroliment Section ~ View 100 Fist (@ 1a3ors @ Last
*Associated Class 1 Units 3.00 Associated Class Aftributes Course Attribute Value Description
Mai | ASTCOACHG Assistant Coach Evaluation
i ASTCOCTR3 Track Asst Coach Evaluation
5 San Marcos Campus Schedule P HEADCOACH1 C8USM Head Coach Evaluation
Course A or | 1& LABORATORY Form C - Laboratory
; Student SplY) ¢ 1 re Form A - Lecture
*Academic Organization 530 - PSYC | . -
= [E20-PSYC 1A psycnolay NO EVAL No Evaluation for this Section
Academic Group HABSU Hum, Arts, Behavioral, Soc Sci Dynamic Daf onLINE Form OL - Cnline
Hiide ‘
“Holiday Schedule P Q SMCMP Academic Holiday Sched U Generate C LD = Rere ot

*Instruction Mode In Person

Primary Instr Section 1¢ |

Form B - Seminar

SLP Clinical Supervision

Sup Field Studies&Practm Eval
SOE Supervisor Evaluation

LECTURE
NO EVAL
ONLINE
RSRCH/SL
SEMINAR
SLPCLNPRG1
SOE_EDAD1
SOE_SUP1

WO NV~ WN R

Class Topic

Course Topic ID[ '_IQ

Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

*Course s
Attribute Description

@, Course Level

EVAL |Q | Student Eval of Course Instr

TEACHING Form E - Teaching

Print Topic in Sch

[ override Equivalent

Personalize | Find | View Al | 211 B3
*Course Attribute Value Descripfion

Lower Division

EIE
[ m

Form A - Lecture

10. TEACHING

11. ASTCOACH®6
12. ASTCOCTR3
13. HEADCOACH1

Class Attributes

*Course
Attribute

CLEV @ Course Level

Description

PLAN @
PLNB |Q

Instructional Plan

Plan B or Backup Virtual Plan

Personalize | Find | View2 | (2 | [ First (4 1-30f3 () Last

*Course Attribute Value Description
3 Q Graduate Division \l,___ Value does Vﬂl‘y
Independent Study = =

H =

Independent Study

BASIC DATA TAB

Course Attribute/Value
PLAN/IS
PLNB/IS
CLEV/ Value varies based
on Cat Nbr: >100 P, 100-
299 1, 300-499 2, 500+ 3)
EVAL/Based on Faculty

ALL classes must have ALL 4 of
these Course Attributes.
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BASIC DATA TAB
ONLY IN SPRING for

Class Attributes Persanalize | Find | View Al | (2| [E First (4 4-50f5 (r Last TENTATIVE CLASSES
;\%"rﬂﬁg Description *Course Attribute Value Description Course Attri b ute/Va I ue
PLNB_|@_ Plan B or Backup Virtual Plan SYNC . Synchronous H = . .

ITENT @, Class stays Tentative Y Q Class stays Tentative I EX N In Sprlngl If Class ShOUId
remain Tentative when
class schedule is posted,
please add the TENT
Course Attribute with value
of “Yy”

BEFORE YOU MOVE TO NEXT
TAB: SAVE
Basic Data I Meetings ' Enroliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 100804 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2023 Postbac
Subject Area BIOL Biological Sciences
Catalog Nbr 697F DIRECTED STUDIES
Find | View All First 4+ 10f1 (» Last

Class Sections

Session 1
Class Section

Associated Class 1
Meeting Pattern

Facility ID
INDEPSTUDY _|Q

IND

Capacity Pat

O print Topic On Transeript

Regular Academic Session
Component sypervision
Units 6.00

Mtg Start
Q

Topic ID Q

Mtg End

Contact Hours

Class Nbr 22346
EventID

Clase ABDE Mapping Valuss

Last

=E

Find | View All First (4 10f1 »

M T W T F S S -StartEndDate
OO0 0000 O [0123r2023 |5 |05122023 |5

Free Format Topic

Meeting APDB Mapping Values

MEETINGS TAB
Meeting Pattern (MP):

Facility ID — INDEPSTUDY

Class Sections

Session 1
Class Section o1
Associated Class 1

Meeting Pattern

Regular Academic Session

Instructors For Meeting Pattern Personalize | Find | ViewAll | @] [ First (4 10f1 (b Last
Assignment | Workload | =)
D Name “Instructor Role print Access Contact  EMB JobCode
Q [Primary Instructor V] v [l ==
Basic Data Enrollment Cnirl || Reserve Cap || Notes || Exam || LMSData || Textbook || GL Interface
Course ID 100804 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2024 Postbac
Subject Area BIOL Biological Sciences
Catalog Nbr 697F DIRECTED STUDIES
Find | ViewAll  First (4 1of1 () Last

Class Nbr 24118 Class APDB Mapping Values

Find | View All First (4 10f1 (» Last

Facility ID
INDEPSTUDY Q

Capacity

=

*Start/End Date
0172212024 [ 05/102024 |

IND

Instructors For Meeting Pattern

Assignment || Workioad

D Mame

Q

Component Sypervision Event ID
Units 6.00
pat Mtg Start Mtg End M T WTF § §
ARR @ Oo0Dooooo
Topic ID Q

(O print Topic On Transcript

*Instructor Role

Free Format Topic

Meeting APDB Mapping Values
Personalize | Find | ViewAl | @ | B First (4 10of1 () Last

Contact Hours

Empl
Print Access Contact Reg | JobCode

Primary Instructor

[Approve v ol HE

v m

MEETINGS TAB
Meeting Pattern (MP):
Pat: ARR

NO Mtg Start

NO Mtg End

NO Days checked
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Basic Data I Meetings I Enrollment Cntr Reserve Cap || Noles Exam | LMSData || Textbook || GL Interface

Course ID 100804 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
o S22t Posbac MEETINGS TAB
Subject Area BIOL Biological Sciences
Catalog Nbr g97F DIRECTED STUDIES i i
Class Sections Find | ViewAll  First (4) 10f1 (3 Last Meetl ng APDB Ma pplng
Session 1 Regular Academic Session Class Nbr 24118 Class APDB Mapping Values .
Class Section gy Component Supervision EventID Values'
Associated Class 1 Units 6.00 .
- ONLY edit the Space Type
Meeting Pattern Find | View All First (4 1of1 (} Last
Facility ID Capacity Pat Mtg Start Mig End M T w T F s s [ *Start/End Date HE field
NDEPSTUDY  |Q, ARR|@ OO0 0000 Of [ovz024 0502024 |5
Topic ID Q Free Format Topic

IND

Space Type

(O Print Topic On Transcript

Mesting APDB Mapping Values

First 4/ Tof1 (» Last -

Contact Hours

T — Persanatze | Fnd | Vi T Lal 3 Non-Capacity

Assignment || Workload | [F=%
o Name *Instructor Role Print Access
aQ Primary Instructor v] | Approve

BEFORE MOVING TO THE
NEXT STEP: SAVE

Meeting APDB Mapping Values

,C:-

OLD Learning
Md:

MEETINGS TAB
Faculty Assignment:

Basic Data l Meetings. IEnronemCmr\ Reserve Cap | Notes | Exam | LMSData | Textbook | GLInterface
JE— Couse ot e 1 If you have a faculty ready to
Academic Institution Cal State San Marcos
Term  Spring 2023 Postbac i i
assign, input under the Instructors
Catalog Nbr 697F DIRECTED STUDIES . .
Ciass Sections Find [VowAl Fist 4 1011 (b Las For Meeting Pattern Section
Session 1 Regular Academic Session Class Nbr 22346 Class APDB Mapping Values
Class Section (1 Component Sypervision Event ID
Associated Class 1 Units 6.00 . . .
Input ID directly into field or use
Meeting Pattern Find | View All First 4 10f1 ) Last
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S “StaryEnd Date Sal the M agn |fY| ng glass to sea rch for
INDEPSTUDY |@, Q Oo0OO0o0oooo 017232023 |3 [05/122023 |5
o o0 Fros FormatToic the faculty by name.

O print Topic On Transcript

Contact Hours

Meeting APDB Mapping Values

i Personalize | Find | View All | (& | [} First (¢« 1of1 0 Last .
asint [ Weons | B ‘ ‘ : If you cannot find your faculty:
D Name *Instructor Role Print Access. Contact E'E“P‘ Job Code .
[Py rwacor 5 T 5 e @& Make sure you spelled name right.
Room Characteristics Personalize | Find | (7| [E@ First (4 10f1 (b Last Make Sure yOU have the facultyls
*Room Characteristic Description *Quantity
i a Mo Room Nt R legal name. Are they new? (If so,
fill out New Faculty Form online)
I Meelings I Enrcliment Catrl Reserve Cap || Notes Exzam LMS Data | Texdbook Gl Interface
crne gt o Meetings Tab
el Instructors For Meeting Pattern:
Class Sections Find | ViewAll  First & 1012 » Last .
P e 76 gl e Assignment Tab
Class Section g1 Component | g Event ID
il Instructor Role: Primary Instructor
Meeting Patiern Find | View All First (4 10f1 2 Last
:.::\_.xu\«f“s N Lap:c:v Pat . Mtg Start Mig End M T oW v‘ l-‘ Is‘ ‘s 'isfagt‘h;;?m% S E = P ri nt: O N (Checked)
VIRTUAL ASYNC Topic 1D Q Free Format Topic ACCGSS: Approve
I Print Topic On Transcript Contact Hours eting APDE Mapping Valugs
Instructors For Meeting Pattern Personalize | Find | Viewall| 21| [ First (4 1ot1 0 Last Empl Rcd#' CH ECK
Assignment Workioad | [F=¥
o e nsructo ke prit prove contact | EMjon code
I . | o Ejie|
Room Characteristics Personalize |
e o oo o
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Instructors For Meeting Pattern

Assignment Workload | [FT°H
=] Name

| Primary Instructor

“Instructor Role

Personalize | Find | View All | (21| [

First 4' 10f1 (b Last

Apprave

Access

Contact Job Code

NEW for Fall 2024
Empl Rcd#:

(Employee Record Number)

1. Click on the Magnifying Glass -
All available options for the

Emol . .
b Department Job Organizational Employee ASSIgned InStrUCtor WI” ShOW as
B D i Code Bt Relationshi Status i
0
PR P different rows.
o 1131 Emp Aclive 2. Select the row with the Job
B 1023 CSTEM Mathematics Program 2358 Lecturer AY mp Aclive . . ..
Title listed or similar to a Job
Title on the purple table. - If
Job Code Job Title Job Code Job Title Job Code Job Title .
: . . more than one exists, select the
2403 FT Faculty Unit-Addtl Emplymt 1150 Instr Stdnt Asst 2365 Music Studio Instr Faculty
2360  Instr Fac AY 2359 Lecturer 12 Mo 2354  Teaching Associate AY row that has the same
2322 Instr Fac,Spcl Pgms-For Credit 2358 Lecturer AY 2357 If Summer Session Extension De pa rtment ID as the class
Meetings Tab
Instructors For Meeting Pattern Persenalize | Find | View All | £ | ;' First ‘4" 10f1 ‘b Last . .
Acsiooment. | il 5 Instructors For Meeting Pattern:
D Assign Type  APDB Dept ID App Load Load Factor Work Load Il Auto Calc AE““';"“":TE Workload TAB
—_— . = = “ |  Auto Calc: Uncheck (aka OFF)
Work Load: 0
Basic Data l Meetings Ignmﬂmem Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 100804 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Postbac
SubjectArea BIOL Biological Sciences
Catalog Nbr 697F DIRECTED STUDIES
Class Sections Find | View All First (4 10f1 (» Last
Sossion 1 Regular Academic Session Class Nbr 22345 Class APDB Mapping Values Meetlngs Tab
Class Section g1 Component Sypervision Event ID
Associated Class 1 Units 6.00 Room Cha ra cteristics:
Meeting Pattern Find | View All First 4 10of1 (» Last
Facity 0 Comcty ot MgSan  MgEnd M T W T F S S -SewEndoae *= 11 - No Room Needed
INDEPSTUDY @, 00O0C O O (01232023 |y 0511222023 |y
— BEFORE MOVING TO THE NEXT

Assignment | Workioad

D

_ [Primary Instructor

O Print Topic On Transcript

Instructors For Meeting Pattern

=

Name *Instructor Role

Contact Hours

Print

Meeting APDB Mapping Values

Personalize | Find | View All | (1|

Access. Contact

Approve

Room Characteristics
Room Characteristic

1 Q

Personalize | Find | 22| [

Description
No Room Needed

First (4 10f1 (& Last

*Quantity

1 +

¢ 101

B

First

Eml o code
Emel - Job Cod

0/Q 2360

b Last

EllE

TAB: SAVE
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Basic Data Meetings Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 100804 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term Spring 2024 Posthac
Subject Area BIOL Biological Sciences
Catalog Nbr 697F DIRECTED STUDIES
Enroliment Centrol Find | View All First (4

Session 1 Regular Academic Session Class Nbr 21864
Class Section 01 Component Supervision Event ID
A i 1 SOits 600

*Class Status| Active

v

Class Type Enrcliment Enroliment Status Open

10f1 (& Last

Enrollment Cntrl Tab

Class Status:

Only use ACTIVE or TENTATIVE

- Do NOT use CANCEL during Schedule Build.
Classes should be DELETED during the build if
need be (done on the Basic Data tab, with the
minus “-“ button on the top righthand side).

2nd Auto Enroll Section

Minimum Enroliment Nbr

Resection to Section

Auto Enroll from Wait List [ cancel if Student Enrolled

*Add Consent Instructor Consent Required ~]| Requested Room Capacity 5 Total
*Drop Consent No Special Consent Required ~]| Enroliment Capacity 5 0
1S ALAS Riroll Sectlon Walt List Capacity| 999 o In Spring, new classes will need to be built
2nd Auto Enroll Section Minimum Enroliment Nbr . .
e A as Tentative once the Winter Class
4 Auto Enroll from Wait List 0 cancel if Student Enrolied Schedule is pOSted. If Sprlng class should
remain Tentative after the Schedule goes
live, must add the “TENT” Course
Attribute = “Y” on Basic Data Tab.
Enrollment Cntrl Tab
Basic Data || Meetings Reserve Cap || Notes || Exam | LMSData | Textbook | GL Interiace
Add Consent:
Course ID 201355 Course Offering Nbr 1
Academic Institution  Cal Siate San Marcos - Instructor Consent I’equu’ed
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY means StUdent need to
Enrollment Control Find | View All First (4) 10f2 (» Last COI’ltaCt ass'gned faculty to
Session 1 Regular Academic Session Class Nbr 21417 . . .
Class Section 01 Component Lecure vent D obtain a permission number to
A iated CI, 1 Ui ( .
e s e enroll. Instructor email must
Class Status| Active v Cancel Class
Class Type Enrolliment Enroliment Status Open be entered |n the C|aSS nOte.
“Add Consent| No Special Consent Required ~| 45 Total D .
rop Consent:
*Drop Consent| No Special Consent Required ] Do NOT Use 15 0 P
1st Auto Enroll Section DI’Op COnsent 999 0 = DO NOT use

BEFORE MOVING TO THE NEXT

STEP: SAVE
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Course ID 100804

Subject Area BICL
Catalog Nbr 897F
Enroliment Control

Session 1
Class Section 01
Associated Class 1

*Class Status| Active

Baslc Data Meetings I Enroliment Cntrl I Reserve Cap Notes Exam LMS Data

Academic Institution  Cal State San Marcos
Term Spring 2024

Textbook GL Interface

Course Offering Nbr 1

Postbac
Biological Sciences
DIRECTED STUDIES
Find | Wiew All First (4 10f1 (b Last

Regular Academic Session Class Nbr 21864

Class Type Enroliment

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Component Supervision Event ID
Units 6.00
v Cancel Class
Enrolimen %
*Add Consent Instructor Consent Required v Requested Room Capacity & Total
*Drop Consent No Special Consent Required ] Enroliment Capacity 5 0
1st Auto Enroll Section Walt List Capacity| 999 0

Minimum Enrollment Nbr

[ cancel If Student Enrolled

Enrollment Cntrl Tab:
Requested Room Capacity:
- Should be equal to the
Enrollment Capacity.
Enrollment Capacity:
- EnrollCap=5
Unless otherwise told

BEFORE MOVING ON: SAVE

Academic Institution

Catalog Nbr 301
Class Sections

Session 1
Class Section 02
Associated Class 2

Class Notes

*Sequence Number 1
*Print Location

Mote Nbr| 0120

Basic Data Meetings Enrollment Cntrl Reserve Cap Exam LMS Data Textbook

Course ID 201365

Cal State San Marcos
Term Fall 2024

Subject Area GBST

GL Interface
Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All First (4 20f2 (» Last
Regular Academic Session
Component Lecture

Class Nbr 42954
EventID 000598861

Find | View All First (4 10of1 (» Last

H[=

(] Even if Class Not in Schedule

a,
Independent Study: Contact the assigned instructor directly
for details.

Copy Mote

Free Format Text:

Clear Note

NOTES TAB
Note Nbr:
- 120 Independent Study

BEFORE MOVING ON: SAVE
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