In-Person with Multiple Meeting Patterns

This is In-Person format/modality that meets for the Full Semester that has 2+ meeting patterns. Students and the

instructor will meet weekly in person, all dates and times will be listed on the class schedule.

PeopleSoft things to look at for Primarily Only, Select In-Person Courses:

Ins;;::zt;on P —In Person
Course PLAN/PERSON

Attribute/ PLNB/SYNC
Value EVAL/Based on Dean’s Office

Facility ID Only enter the Classroom/Facility ID if it is a Regular Puzzle (that has met the parameters) or is

Specialized Space (owned or prioritized for the department).
APDB
Learning Mode 09 - Face-to-face

Room

Characteristic

For the type of Classroom Needed for In Person Dates

Note Number 111 In Person

Example 1: Meets In Person

Facility APDB Mapping:
MP D Day(s) Start End Dates Space Type
T 1:00 PM 2:15PM  Full Semester Based on CS Value
2 CFH 130 R 1:00 PM 2:15PM  Full Semester 3 Non-Capacity
Example 2: Meets In Person
Facility APDB Mapping:
MP D Day(s) Start End Dates Space Type
M 9:00 AM  11:50 AM Full Semester — 1°* 8 Weeks Based on CS Value
M 1:00 PM 3:50 PM  Full Semester — 1% 8 Weeks 3 Non-Capacity
3 CLINCIAL Full Semester — Last 8 Weeks 3 Non-Capacity
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Meetings Enrollment Cntrl Reserve Cap Notes Exam LMS Data Textbook

Academic Group HABSU

Holida bedyle SMCHL

Class Topic

Q

Course Topic ID

Equivalent Course Group

Course Equivalent Course Group

Class Equivalent Course Group

*Component|LEC |Q Lecure Event ID
*Class Type|Enroliment Section ~
“Associated Class 1Q Units 3.00 Associated Class Attributes
*Campus [MAIN_|Q Main
“Location SMCAMPUS | Q San Marcos Campus
Course Administrator Q
*Academic Organization | 375 - GBST Q. Global Studies

Hum, Arts, Behavioral, Soc Sci
SMCMP Academic Holiday Sched

In Person

Print Topic in Schedule

O override Equivalent Course

GL Interface

BASIC DATA TAB

Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad H .
Subject Area GBST Global Studies Auto Create Component Instruction Mode:
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY P |
—In Person
Class Sections Find | View Al First (4 10f2 (b Last
*Session 1 |Q Regular Academic Session Class Nbr 21340 HE=
*Class Section 01 *Start/End Date 01/23/2023 [ 05/12/2023 |[&)

Course Attribute/Value
PLAN/PERSON
PLNB/SYNC
(all classes must have a Plan B

Add Fee

Schedule Print
O student Specific Permissions

or “Shadow Schedule” value —

Dynamic Date Calc Required

SYNC is recommended, but

O Generate Class Mtg Attendance
Sync Attendance with Class Mtg
O GL Interface Required

any of the options can be
inputted based on
department/faculty
preference)

EVAL - Based on Dean’s Office

Class Attributes Personalize | Find | View All | (2] [E First (4 340of4 (b Last

“Course Description *Course Attribute Value Description

itits BEFORE YOU MOVE TO NEXT
PLAN |@_ Instructional Plan PERSON @ In-Person = =

PLNB |@_  Plan B or Backup Virtual Plan SYNC @ Synchronous [H | = STEP: SAVE

Basic Data H Meetings H Enroliment Cnirl || Reserve Cap H HNotes || Exam || LMS Data ” Texibook ” GL Interface

Course ID 103323
Academic Institution Cal State San Marcos

Course Offering Nbr 1

Term Fall 2024 Undergrad
Subject Area PSYC Psychology
Catalog Nbr 100 INTRO TO PSYCHOLOGY

Class Sections
*Session 1
*Class Section :El
*Component I_.E_C,Q

Regular Academic Session

Lecture

*Class Type \ Non-Enrollment Section

Class Nbr 40975
*Start/End Date | 08/26/202:

EventID 0005990

Course Attribute/Value
EVAL (Based on Dean’s
Office)

Lock Up Course Aftribute Value

Course Aftribute

Description| beging with »

EVAL
Find | Vi

Look Up Clear Cancel | Basic Lookup . LA BO RATO RY
Search Results
View 100 First (&) 1130713 () Last * LECTURE

*Associated Class 1 Units 3.00 Acsociated Class Aftributes Course Attribute Value Description . N O EVAL
*Campus TAQ Main | ASTCOACHG Assistant Coach Evaluation
) —_— ASTCOCTR3 Track Asst Coach Evaluation O N Ll N E
Location | SMCAMPUS Q. san Marcos Campus Scheduls Pl FEADCOACH1 CSUSM Head Coach Evaluation .
Course A or | \q Student Sp LABORATORY Form C - Laboratory RS RCH/S L
Aradamic Of e \qu i LECTURE FD!‘mA-LE.CtuTe ) )
: - sychology NO EVAL No Evaluation for this Section

Academic Group HABSU
“Holiday Schedule [SMCMP | @
“Instruction Mode P
Primary Instr Section |10 |
Class Topic

Course Topic D[ @

Equivalent Course Group

Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

|*Course
Attribute

cLe

Description

Course Level

a,

Student Eval of Course Insir

Hum, Arts, Behavioral, Soc Sci
SMCMP Academic Holiday Sched

In Person

Print Topic in Sch

[ override Equivalen

Personalize | Find | view All | 21| [

*Course Attribute Value Description

EN |

Lower Division

Form A - Lecture

SEMINAR
SLPCLNPRG1
SOE_EDAD1
SOE_SUP1
TEACHING

Form OL - Online

Form D - Research/SL

Form B - Seminar

SLP Clinical Supervision

Sup Field Studies&Practm Eval
SOE Supervisor Evaluation
Form E - Teaching

B L O NV A WN PR

e

H E
M @
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Class Attributes Persanalize | Find | View Al | (2| [E First (4 450f 5 (b Last BASIC DATA TAB
;%"rﬂ]rlffe Description *Course Attribute Value Description
PLNB |Q  Plan B or Backup Virtual Plan SYNC Q Synchronous =+ | =]
TENT |Q  Class stays Tentative Y Q Class stays Tentative I =+ [=] FOR TENTATIVE CLASSES
Course Attribute/Value
In Spring, if class should
remain Tentative when
class schedule is posted,
please add the TENT
Course Attribute with
value of “Y”
BEFORE YOU MOVE TO NEXT
TAB: SAVE
Basic Data | Mectings J Enrolment ot || Reserve Gap || Notes || Exam [ L5 Data || Textbook || GLinterface
ot asen. CoomeSenbsss MEETINGS TAB
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | ViewAll  First 4 10f2 (b Last .
Sesion 1 Class APDB Mapping Values
Class Section g1 Component | geture Event ID . )
Associated Class 1 Units 300 - ONLY edit the Learning
Meeting Pattern Find | View Al First (4 10f1 (o Last .
Facility ID Capacity Pat Mg Start Mig End M T W T F S S *Start/EndDate == MOde fleld
Q MWF3|Q [9:30AM 10:20AM (w] [m] O O |e1/232023 | [05/12/2023 |fsi)
Topic ID Q Free Format Topic - Make a nOte Of CS
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values Number/value In Class
Instructors For Meeting Pattern Personalize | Find | View All | G| [ First (4 10f1 (» Last .
Assignmont || Wortosd | D APDB Mapping Values
) Name “Instructor Role print Access Contact  EMBL b Code
Q [Primary Instructor v] [ v] oo == .
- APDB Learning Mode
Room Characteristics Personalize | Find | (2| [f§  First (4 1of1 (b Last
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H = ° 09 - Face'tO'face
Academic Shift Personalize | Find | 0] g First (4 10f1 (b Last
Academic Shift Description
Q = =
APDB Class Section Values
CS Number: 02 |Q
Workload Factor: K 1.0

Component Units:
Component Students:

Group Code Control:

[’APDB Learning Mode: 09 QI

BEFORE MOVING TO THE
NEXT STEP: SAVE
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Academic Institution Cal State San Marcos
Term Spring 2026
Subject Area KINE
Catalog Nbr 311

Undergrad
Kinesiology
MOVEMENT PEDAGOGY

Class Sections
Session 1 Regular Academic Session
Component |ecture

Units 3.00

Class Section 01
Associated Class 1

Meeting Pattern

Find | View All First (4 10f6 '} Last

Class Nbr 23835

EventID 000602120 Class APDB Mapping Values

Find | View 1 First (4 1-20f2 (b Last

Pat
D1.5

Mtg Start
1:00PM

Mtg End
2:15PM

Facility ID Capacity

O=

Q Q

“Start/End Date o |

01/20/2026 ) 05/08/2026

Os=s
04
O
Dw

H

[< ]

Topic ID Q

Free Format Topic

O Print Topic On Transcript Contact Hours
Instructors For Meeting Pattern
Workload | [F5))

Name

Assignment

Print

1D *Instructor Role

[Primary Instructor

004868290 |G Tunur,Tumay

Meeting APDB Mapping Values

Personalize | Find | View All | £2 | E First (4 10f1 (» Last

Empl
Access Contact Red# Job Code

0j@ 2360 + [=

Pat
D15

Mtg Start
1:00PM

Mtg End
2:15PM

Facility ID
CFH 130

Capacity

346 Q

Q

O=

[+

“Start/End Date
01/20/2026 [ |05/08/2026

4
) =

8-

5

i (&
CFH 130 Tepic ID <

Free Format Topic

O Print Topic On Transcript

Contact Hours

Meeting APDB Mapping Values

MEETINGS TAB: EXAMPLE 1
Meeting Pattern (MP):
In this example, the course is meeting for the full semester (16

The 1% Meeting Pattern:

The course is meeting in a stateside classroom on Tuesdays 1:00PM-2:15PM

meeting pattern first.

The 2" Meeting Pattern:

weeks).

. Always enter the stateside classroom

The course is meeting at CFH 130 (Clarke Field House) on Thursdays 1:00PM-2:15PM.

Enter the Mtg Start time in Military Time (ex: 0930 instead

of 9:30 AM)

The Mtg End will auto-populate and select the day the course will meet on.

The Mtg Start, Mtg End, and Days can also be entered one-by-one.

Create a Second MP by clicking on the “+” button in the Meeting Pattern section.

Make sure the appropriate days box(es) are checked

Always use Approved Class Meeting Days & Times

BEFORE MOVING TO THE NEXT STEP: SAVE

In Person Multiple Meeting Patterns Modality Guide_030526
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In this example, the start and end dates are adjusted so the course meetsin a
stateside classroom only during the first 8 weeks of the semester. Since it normally
meets 3 hours per week for a full semester, it will now meet 6 hours per week.

- Make sure the appropriate days box(es) are checked
- Always enter the stateside classroom meeting pattern first.

Always use Approved Class Meeting Days & Times

BEFORE MOVING TO THE NEXT STEP: SAVE

Basic Data gmoumem Cntl || Reserve Cap || Notes || Exam || LMSData | Textbook || GLInterface M E ETI NGS TAB
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY M eetl ng Pattern ( M P) :
Class Sections Find | View All First (4 10f2 Last
Session 1 Regular Academic Session Class Nbr 21340 Cinss PO Wissmins Vale: ope .
Cass Soction 03 FS——— v AR e ONLY enter Facility ID if any of
Associated Class 1 Units 3.00
CriR ) TR ) 0050 () the following are true:
+[=]
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *Star/End Date
(¢} MWF3|Q [9:30AM 10:20AM 0 O 0O O  [o1232023 | [0512/2023 | - REgu|a r PUZZ|e & the
Topic ID Q Free Format T .
) roeformet Toric puzzling parameters are
O print Topic On Transcript Contact Hours Mesting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | (] | \:J First 4 10of1 » Last m Et
Assignment | Workioad | [F=H o
3 Contoct | EB | oo - Specialized Space owned
Q [Primary Instructor v] [ v ol + =]
- by the Department
Room Characteristics Personalize | Find | (2] [ First (4 10f1 (» Last
*Room Characteristic Description “Quantity PR
0 T @ = - Department has priority
Academic Shift Personalize | Find | 11| [§  First (¢ 1of1 (b Last H H
Academic Shift Description SChedUI Ing I n the room
# =
Basic Data I Meetings I Enroliment Cntrl | Reserve Cap | Notes || Exam | LMSData | Textbook | GLInterface
Course ID 201017 Course Offering Nbr 1
Academic Institution Cal State San Marcos M EETI NGS TAB: EXAM PLE 2
Term Fall 2026 Undergrad
Subject Area EDUC Education i ( ) .
Catalog Nbr 374 INTRO TO INTL COMP EDUC Meetlng Pattern (MP):
Class Sections Find | ViewAll  First ¢ 4of4 (» Last Standard Pattern (Pat) is
Session 1 Regular Academic Session Class Nbr 43755 Class APDB Manping Vel
) B lass apping Values .
Class Section 04 Component Lecture EventID helpful for enterlng the days
Associated Class 4 Units 3.00
Mesting Patcern Find [ View1 st (0 13073 & Lot and times. Select the Pat for
. . - + (=]
Facility 1D Capacity | Pat Mtg Start Mtg End M T W T F S S |[|StartEnd Date
Q D3 || [9:00am 11:50AM O 0O O O O Of]es12026 |5 10232026 |5 the number Of SChedUIe hours,
Topie ||, such as D3 (Monday 3
Free Format Topic
hours/week).
[ Print Topic On Transcript Caentact Hours Meeting APDB Mapping Values . .
Instructors For Meeting Pattern Personalize | Find | View All | 11| B First (4 10f1 (2 Last - Enter the Mtg Sta rt tlme n
Assignment || Workload | [F=9)
D Name “Instructor Role Print Access Contact Empl JobCode Milita ry Time (eX: 0930
Q [Primary Instructor v] oja 3 = .
instead of 9:30 AM)
- . +|[=] .
Facility 1D Capacity [ Pat Mtg Start Mtg End M T W T F s s [|"Start/End Date - _
Q | D3 (o | |/1:00PM 3:50PM 0 0O 0O O O Offosnirz2e |F[10232026 |5 The Mtg End WI” auto
Topicm [ Ja populate and select the
Free Format Topic .
day the course will meet
0 Print Topic On Transcript Contact Hours Meeting APDB Mapping Values

on.
The Mtg Start, Mtg End, and
Days can also be entered one-
by-one.

Create a Second MP by clicking
on the “+” button in the
Meeting Pattern section.
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Basic Data Enrollment Cntrl Reserve Cap Notes

Exam

se Offering Nbr

Mtg End

Course ID 201017 Cour
Academic Institution Cal State San Marcos
Term Fall 2026 Undergrad
Subject Area EDUC Education
Catalog Nbr 374 INTRO TO INTL COMP EDUC
Class Sections
Session 1 Regular Academic Session
Class Section 04 Component Lecture
Associated Class 4 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mtg Start
CLINICAL Q 999 ARR |Q
Clinical

Topic ID

Free Format Topic

O Print Topic On Transcript

LMS Data

Find | View Al

First

1 4ofd (» Last

Class APDB Mapping Values

Find | View All Firs!

i 3of3 hILast

*Start/End Date

Textbook GL Interface
Class Nbr 43755
Event ID
M T W T F § §
OO0 0O0OO0oOoo

Contact Hourg

10/24/2026 |39 12122026 |5

[+

Meetings Tab: EXAMPLE 2
Create a Third MP by clicking on the “+” button in the Meeting Pattern section.

APDIR M

Valig,

In this example, the start and end dates are adjusted so the course meets only during the last 8 weeks of the semester.

Academic Institution

Catalog Nbr 301
Class Sections
Session 1
Class Section (1
Associated Class 1
Meeting Pattern

Facility ID Capacity

Q

Instructors For Meeting Pattern

10 Q

Academic Shift
Academic Shift

Q

Cal State San Marcos
Term  Spring 2023
Subject Area GBST

Global

Course Offering Nbr 1

Undergrad

| Studies

CONSTRUCTING GLOBAL IDENTITY

Component

Units

Pat Mg
MWF3]Q [9:30,

Topic ID

Regular Academic Session

Lecture
3.00

Start
AN

Q

O print Topic On Transcript

*Instructor Role

Mig End M
10:20AM

an

T
0

Qs

T
m]
Contact Hours

Print

QasicDaiaI Meetings. 'gmeumemcm Reserve Cap || Notes | Exam | LMSData | Textbook | GLinterface

Course ID 201365

Class Nbr 21340

Event ID

S S *StarEnd Date
00

Free Format Topic

Personalize | Find | Viewn

Access

[

Description

Assignment | Workload | [F)
D Name
Q [Primary Instructor
Room Characteristics
*Room Characteristic Description

Lecture Room, Not Computer Lab

Personalize | Find | | B

First (4

*Quantity,

Personalize | Find | (7] 8

Space Type:

ours.

OLD Learning
Md:

Meeting APDB Mapping Values

Class APDB Mapping Values,

01/23/2023 |3 [0512/2023 |5y

Meeting APDB Mapping Values.

Find | ViewAll  First (4 10f2 (b Last

Find | View All First (4 10f1 (» Last

E3[5)

L s '0f 1 (b Last

ob Code

=a3

[1 Lecture

MEETINGS TAB

Space Type

Meeting APDB Mapping Values:
- ONLY edit the Space Type field

- To edit this value, reference
the CS Number/Value (from
the CLASS APDB Mapping
Values link) & page 2 on the
PeopleSoft Schedule Build
Entry Connections (on the
Process Guides Page)

STEP: SAVE

- FYI: When a class is offered
Online or there are 2+ meeting
patterns, ALWAYS
use “3 Non-Capacity”

BEFORE MOVING TO THE NEXT

In Person Multiple Meeting Patterns Modality Guide_030526
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https://www.csusm.edu/acdsched/processguides.html

Mesrngy

Courss ID
Al e AT

Tarm

Sebject Area A
Cataleg W

Class Sectiona

Mesting Pattern

Pacility ©

Inatructors For Meating Patterr

Arvigrrmen

Rama

Course Ofaring War 1

Priet Topss On Tramyoret

Meeting APDB Mapping Values

StarvEnd Date

Frwa Formmat Topit

1 Lecture

MEETINGS TAB
LIMITED USAGE for any class that
has NO DAYS/TIMES listed but does
meet in person.
- Including those with the Facility
ID of CLINICAL, HOSPITAL,
OFF CAMPUS, ON SITE
- Excluding Independent Study

8§ « ®

PAT: ARR
DAYS/TIMES: None

Space Type: . .
Meeting APDB Mapping Values >
TBA Hours: 3.0
) TBA Hours: Input number of
OLD Learnin Q . .
Md: " hrs/wk class is meeting
MEETINGS TAB
Faculty Assignment:
Basic Data I Meetings IﬁanmemCmrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
CowseiD 201363 Course Ofering Nor 1 If you have a faculty ready to
Academic Institution  Cal State San Marcos
St ooty G e assign, input under the Instructors
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY . .
Class Sections Find [ViewAll  First (4 10f2 () Last for Meet|ng Pattern Sect|on
Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapping Values
Class Section 1 Component | gctyre Event ID
Associated Class 1 Units 3.00
Westing Patrn TN 2 O Input ID directly into field or use
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S “Start/End Date @
Q MWF3|Q [9:30AM 10:20AM (w] a 00D 017232023 |3 [0512/2023 |5 the Magr'"fy'ng glass to Search for
Topic ID Q Free Format Topic
the faculty by name.
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View Al | (1 | Q First (4 10of1 » Last
Assignment | Workload | =)
D Name *Instructor Role Print Access Contact EmPl - Job Code If you cannot find your facu Ity:
[Primary Instructor V] [Approve v] 0lQ 2360 =
Room Charsctaristics Parrs [P AT Pt @ 171 @ ot Make sure you spelled the name
e S ir— e ma right. Make sure you have the
A/::::'Ine‘;nsi:‘:hiﬁ . Personalize | Find | 0| [l First (4 10f1 (b Last faculty's Iegal name. Are they
a o= new? (If so, fill out New Faculty

Form online)

BEFORE MOVING TO THE NEXT
STEP: SAVE

In Person Multiple Meeting Patterns Modality Guide_030526

Page 7 of 14



MEETINGS TAB

Instructors For Meeting Pattern
Assignment | Workload

Instructors For Meeting Pattern

D Asgsign Type APDB Dept ID
&} IFF o 240 - COE
Facility ID Capacity Pat Mtg Start
Q D3 e} 1:00PM

Q

Personalize | Find | View All | (21| [

App Load Load Factor Work Load
Mtg End M T W T F §
3:50PM O0O0O0oo
Topic ID a,

Free Format Topic

[ print Topic On Transcript

Contact Hours

Personalize | Find | view All | 2 | [

App Load Load Factor

a

Mtg End

O=
o=
O=
=

Topic ID

Q

Free Format Topic

Assignment | Workload
1D Aszszign Type APDE Dept ID
Q, Mot Includ v 240-COE
Facility 1D Capacity Pat Mtg Start
CLINICAL Q, 909 ARR |Q
Clinical
O print Topic On Transcript
Instructors For Meeting Pattern
assignment | Workload
1D Asszign Type |APDE Dept ID
Q Mot Includ v 240-COE

Contact Hours

Personalize | Find | View All | (21| [53

App Load Load Factor

Q

Work Load

Work Load

Basic Dala I Mestings I Enroiment Cnirl | Resel ta || Textbook || GLinlerface
Course ID 2013
Academic Institution
Term
Subject Area GBST tudies
Catalog Nbr 301 TRUCTING GLOBAL IDENTITY i .
Class Sections Find | ViewAll  First 4 10f2 b Last InStrUCtors For Meetlng Pattern'
Sessi Regular Academic Session Class Nbr 21417 iass APDE My s .
I o R S i e Assignment Tab
Associated Class 1 Units 300
Mosting Patem Fnd [ vowal  Fest &) 1of1 0 Lt Instructor Role: Primary Instructor
Facility 1D Capacity Pat Mg Start Nitg End M T W T F S § *StarEndDate HE .
a I DD 00D (w5 Print: ON (Checked)
VIRTUAL ASYNC Topsc 1) Q Free Format Topic
) Access: Approve
_| Print Topic On Transcript Contact Hours Meeling APDE Mapping Values
Instructors For Meeting Pattern Personaiize | Find | ViewAll | 30| B First (¢ 10f1 O Last .
; Empl Rcd#: See Next Section
0 = P——— et preo comsct | EM soncote
Room Characteristics Personaize | Fl
“Room Charscterstic
@ e
Meeting Pattern Find | View 1 First (4] 1-3of 3 |+ Last
—
Facility ID Capacity Pat Mtg Start Mtg End M T W T F § § | *Start/End Date ﬂ j
a Dz |Q [9:00Am 11:50AM O 00O O O Of [oam12026 |5 [10232026 |5
Topic ID QL
Free Format Topic 1st Meeting Pattern
[ print Topic On Transcript Contact Hours Meeting APDB Mapping Values

First (4) 10f1 (k) Last

Auto  Assignment FTE

Calc %

[ =

§ | *Start/End Date #H[=
) |08/31/2026 |}y |10/23/2026 [

N

First (4

2nd Meeting Pattern

Meeting APDB Mapping Values
1of1 (p Last

Auto  Assignment FTE

Calc %

=

*Start/End Date #=

10/24/2026 |5 |12/12/2026 [

3rd Meeting Pattern

Meeting APDE Mapping Values

First (4) 10f1 (k) Last

Aufo  Assignment FTE
Calc %

= =

If you do NOT have a faculty ready to assign when building a multiple meeting pattern in person class, you will have to
manually change the workload tab on every MP after the first one. Do this by clicking on the Workload tab in the

“Instructors for Meeting Pattern” section (on the second MP and after), and change the Assign Type dropdown list to
“Not Incl” Once Schedule Build is over, you will not be able to assign faculty through the Maintain Schedule of Classes

page, go to the Schedule Class Meetings page to assign faculty at that point.

In Person Multiple Meeting Patterns Modality Guide_030526
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Instructors For Meeting Pattern Personalize | Find | View All | (2 | “‘4 First 4 10f1 (»' Last
Assignment Workload | [FTTH
D Name “Instructor Role Print Access Contact :Tu’}; Job Code
I 3| Agprove - 00l 31 =)

Empl

NEW for Fall 2024
Empl Rcd#:

(Employee Record Number)

1. Click on the Magnifying Glass -
All available options for the

Department ob Organizational Employee . .
:::’ D Dsparment B Sob T Relationship  Status Assigned Instructor will show as
=
0 1131 5 Emp Arthi different rows.
5 1023 CSTEM Mathematics Program 2358 Lecturer AY mp Activa 2. Select the row with the Job
Title listed or similar to a Job
Job Code Job Title Job Code | Job Title Job Code Job Title Title on the purp'e table. - If
2403 FT Faculty Unit-Addtl Emplymt 1150 Instr Stdnt Asst 2365 Music Studio Instr Faculty .
. : more than one exists, select the
2360 Instr Fac AY 2359 Lecturer 12 Mo 2354 Teaching Associate AY
2322 Instr Fac,Spcl Pgms-For Credit 2358 Lecturer AY 2357 If Summer Session Extension row that has the same
Department ID as the class.
Basic Dataﬂ Meetings ' Enrollment Cntrl || Reserve Cap | Notes | Exam | LMSData | Textbook | GL Interface

Course ID 201365
Academic Institution  Cal State San Marcos
Term  Spring 2023
SubjectArea GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Class Sections

Session 1 Regular Academic Session

Class Section Component | ectyre

Find | View All

Class Nbr 21340
Event ID

Class APDB Mapping Values

First (4 10f2 (b Last

MEETINGS TAB

Room Characteristics:

Session 1
Class Section 01 Component Lecture
Llnits 200

Regular Academic Session

A k| i
I *Class Status| Active v|

Class Type Enrollment

Class Nbr 21417
Event ID

Cancel Class

Enrollment $tatus Open

v] Requested Room Capacity| 45

2nd Auto Enroll Section
Resection to Section

8 Auto Enroll from Wait List

“Add Consent| No Special Consent Required Total
*Drop Consem| No Special Consent Required v \ Enroliment Capacity 45 0
1st Auto Enroll Section Wait List Capacity| 999 0

Minimum Enrollment Nbr

O cancel if Student Enrolled

Associated Class 1 Units 3.00
_ Based on the type of the Room
Meeting Pattern Find | View All First (4 10f1 (» Last
. . . == H
T meal MEL BDEDE0S s e the In-Person portion of the
Topen[ Fre FormatToic class needs.
O3 print Topic On Transcript Contact Hours MeetirEADDB Mapp.mg Values. Most classes use 10 -_ Lectu re

Instructors For Meeting Pattern Personalize | Find | ViewAll | G0| [ First (4 10f1 (b Last

Assignment | Workload | [F=)

D Name *Instructor Role Print Access Contact Empl JobCode Room’ NOt Com pUter La b'

I < [Papiove <) da e @ E

Room Characteristics Personalize | Find [ (| @  First (4 10f1 (b Last

I ey BEFORE MOVING TO THE NEXT
10 Q Lecture Room, Not Computer Lab 1 H =

Academic Shift Personalize | Find [0 | [ First 4 10f1 & Last TAB: SAVE

Academic Shift Description

Q H =
ENROLLMENT CNTRL TAB
Basic Data || Meetings lEnrDHmem Cntrl ' Reserve Cap || Notes || Exam || LMS Data || Textbook | GL Interface
Class Status:
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos On Iy use ACTlVE or TE NTAT'VE
Term  Spring 2022 Undergrad
Subject Area GBST Global Studies - i
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY DO NOT use CANCEL durlng
EarolimentGontrol P e AL RS orz et Schedule Build. Classes should be

DELETED (on the Basic Data Tab)
during the build.

In Spring, classes will need to be
built as Tentative once the Winter
Class Schedule is posted.

If Spring Classes should remain
Tentative when Spring is Posted,
use the TENT class attribute on
the Basic Data Page.

BEFORE MOVING TO THE NEXT STEP:
SAVE
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Basic Data || Meetings lEnroIImeanm I Reserve Cap || Notes || Exam || LMS Data || Textbook | GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
*Class Status| Active v| Cancel Class

Class Type Enrollment

Enrollment $tatus Open

ENROLLMENT CNTRL TAB

Add Consent:

- Instructor/Department Consent
Required means a student need
to contact assigned faculty or the
department to obtain a
permission number to enroll.

“Add Consent| No Special Consent Required ~ | Total - Instructor or department email
“Drop Consent| No Spacial Consent Required ~ Do NOT Use 0 must be entered in the class
1st Auto Enroll Section Drop Consent o
note.
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section D rop Conse nt:
Auto Enroll from Wait List O cancel if Student Enrolled
- Do NOT use
BEFORE MOVING TO THE NEXT STEP:
.
Basic Data || Meetings || Enrollment Cntrl § Reserve Cap || Motes | Exam | LMSData | Textbook | GLInterface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos ENROLLMENT CNTRL TAB
Term  Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (b Last H .
Requested Room Capacity:
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID - ShOUId be equal to the
Associated Class 1 Units 3.00 .
Enrollment Capacity.
*Class Status| Active ~] Cancel Class o e pacity
Class Type Enroliment Enroliment Status Open - Th's f'eld te“S the Opt|m|zer
“Add Consent| No Special Consent Required ~| I Requested Room Capacity| 45 l Total . .
o what size classroom is
*Drop Consem| Mo Special Consent Required v| Enrollment Capacity 45 0
1st Auto Enroll Section Wait List Capacity| 998 o needed.
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List (D cancel if Student Enrolled
Basic Data || Meetings Reserve Cap || Notes || Exam | LMSData | Textbook || GL Interiace EN ROLLM ENT CNTRL TAB
Course 1D 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad .
Subject Area GEST Global Studies Enrollment Capacity:
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enroliment Control Find | ViewAl  First (4 1012 (1) Last - Number of Students that can
Session 1 Regular Academic Session Class Nbr 21417 enrO” N thIS section
Class Section 01 Component Lacture Event ID
Associated Class 1 Units 3.00
“Class Status| Active v] Cancel Class
Class Type Enrollment Enroliment Status Open
=Add Consent| No Special Consent Required ~| Requested Room Capacity 45 Total
*Drop Cunsenl| No Special Consent Required d | I Enroliment Capacity 45 I 0
1st Auto Enroll Section Wait List Capacity| 299 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled

In Person Multiple Meeting Patterns Modality Guide_030526

Page 10 of 14



Basic Data Meetings Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term Spring 2022 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrcllment Control Find | View All First (4) 10f2 (») Last

Session 1 Class Nbr 21417

Event ID

Regular Academic Session

Class Section 01 Component Lecture

Associated Class 1 Units 3.00
*Class Status| Active o Cancel Class
Class Type Enrollment Enroliment Status Open
“Add Consent| No Special Consent Required ~| Requested Room Capacity| 45 Total
*Drop Consenl| No Special Consent Required v | Enrollment Capacity 45 0

ENROLLMENT CNTRL TAB

Wait List Capacity:

- If class needs a Wait List,
enter “999” in this field

Auto enroll from Wait List:

- If using the Wait List, this box
MUST BE checked (as shown)

1st Auto Enroll Section Wait List Capac| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [J cancel if Student Enrolled BEFORE MOVING TO THE NEXT
TAB: SAVE
Basic Data Meetings Enrollment Cntrl Motes Exam LMS Data Textbook GL Interface
Course ID 201385 Course Offering Nbr 1 RESERVE CAP TAB
Academic Institution Cal State San Marcos
Term Spring 2022 Undergrad
Subject Area ?BST Global Studies Reserve CapaC|ty Requ|rement
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4) 10f2 (» Last Group:
Session 1 Regular Academic Session Class Nbr 21417 - Malnly used for GEM ERGs
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00 For CIasses that have bOth
Reserve Capacity Find | ViewAl  First (40 10f1 (b Last General Education and
*Reserve Capacity Sequence| 1 Enroliment Total 0 #=] Major/Minor Requirements.

Reserve Capacity Requirement Group Personalize | Find | &0 | [ First (4 1-20f2 () Last GEM ERGs reserve seats for
2 *Requirement
Start Date Cap Enrl . .

Group the majors/minors that need
10/05/2021 |31 009102 |Q,  GBST 301 Plans 1 [+ [= . h .
06/16/2021 | [009102 |@Q  GBST 301 Plans o & = seats In the section.

Basic Data Meetings Enrollment Cntrl Motes Exam LMS Data Textbook GL Interface

Course ID 201365 Course Offering Nbr 1

Academic Institution  Cal State San Marcos
Spring 2023

Subject Area GBST

Catalog Nbr 301

Term Undergrad
Global Studies

CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event 1D
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (b Last
*Reserve Capacity Sequence 1 Enrollment Total 0 (=]

1-20f2 (» Last

ok

0 +

Reserve Capacity Requirement Group Personalize | Find | (21| [ First (4

* Requirement
Group

009102 |Q

*Start Date Cap Enrl

GBST 301 Plans

[+ ]
[

09/30/2022  |[w)

12/16/2022  |[3 009102 |Q

¥

GBST 301 Plans

RESERVE CAP TAB

Add two rows
(using the plus “+”button)
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Basic Data || Meetings | Enroliment Cntrl Motes | Exam || LMS Data | Textbook | GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (40 10f1 (p Last
*Reserve Capacity Sequence 1 Enrollment Total 0 HE

Reserve Capacity Requirement Group Personalize | Find | (2 | E First (4 1-20f2 (b Last

= *Requirement

Start Date Group Cap Enrl

09/30/2022 009102 |@  GBST 301 Plans 1 @ =
12/16/2022 009102 |@  GBST 301 Plans of [+ =

RESERVE CAP TAB

Start dates:

15t Row: Today’s date

2"d Row: Sunset date (check note
for this date)

BEFORE MOVING TO THE NEXT
STEP: SAVE

Basic Data Meetings Enrallment Cntrl Motes Exam LMS Data Textbook Gl Interface

Course ID 201365
Academic Institution  Cal State San Marcos
Term Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (» Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (» Last
"Reserve Capacity Sequence 1 Enrollment Total 0 #](=]

Reserve Capacity Requirement Group Personalize | Find | &1 | [5§ First (4 120f2 (b Last

2 *Requirement

Start Date Group Cap Enrl

09/30/2022  |[w) 009102 |@  GBST 301 Plans 1 H =
12/16/2022 |5 J (009102 @ GBST 301 Plans o H =

RESERVE CAP TAB

Requirement Group:

GEM ERGs can be found with
SUBJ & CATALOG NBR &

the word “Plans”

(example: GBST 301 Plans)

Do NOT use any ERG that has
“Requirement” on the end of the
description. It is NOT a GEM ERG
and should NOT be used.

Both lines should have the same
Requirement Group Number.

BEFORE MOVING TO THE NEXT
STEP: SAVE

In Person Multiple Meeting Patterns Modality Guide_030526

Page 12 of 14



Basic Data Meetings Enrollment Cntrl HNotes Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al First (4 10f2 (» Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Leclure Event 1D
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 10f1 (b Last
“Reserve Capacity Sequence 1 Enrollment Total 0 =l
Reserve Capacity Requirement Group Personalize | Find | (21| [E§ First (4 1-20f2 (» Last
. p——

N *Requirement

Start Date Group Cap Enrl

09/30/2022 |[w 009102 |Q, GBST 301 Plans 1 H =
12162022 [ |009102 @, GBST 301 Plans o g =

RESERVE CAP TAB

Cap Enrl:

Row with earliest date: Should
have the number of seats being
reserved.

Row with latest date: Should
always be ZERO (0)

Warning: The rows may change
places when you go out & back in.
Please make sure when you make
changes that you are doing it on
the right row!

BEFORE MOVING TO THE NEXT
TAB: SAVE

Easic Data Meetings Enrollment Cntrl Beserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
SubjectArea GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al

First 4/ 20f2 (» Last

Session 1
Class Section 02

Regular Academic Session
Component Lecture
Associated Class 2

Class Notes Find | View All

*Sequence Number 1

*Print Location

Note Nbr|0111 id

[JEven if Class Not in Schedule

Fully In Person: Class meets in person for instruction during
scheduled days & fimes. Mo online instruction. Safety

Copy Note protocols apply.
Free Format Text: Do NOT use both the Note Nbr and the Free Format text
& 5 fields at the same time. You will get an error and NOT be
ear Note

able to save.

NOTES TAB

Note Nbr:

- 111 In Person

- The Note Nbr text box cannot
be edited.

Tip: You can drag the corner of
each note field down to make it
bigger. Especially helpful for long
notes!
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Basic Data Meetings Enroliment Cntrl Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201385
Academic Institution Cal State San Marcos

Course Offering Nbr 1

Term Fall 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4) 2 0f2 (») Last

Session 1
Class Section 02
Associated Class 2

Class Nbr 42954
EventID 000598861

Regular Academic Session
Component Lecture

Class Notes Find | View All First (40 10f1 (b Last

*Sequence Number 1 .il .:I

*Print Location | After o

Note Nbr 0111 |G

[ Even if Class Not in Schedule

Fully In Person: Class meets in person for instruction during
scheduled days & times. No online instruction. Safety

Copy Note protocols apply.

Free Format Text: Do NOT use both the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be

Clear Note able to save.

NOTES TAB

Do NOT use Note Nbr and Free
Format Text Fields in the
same Note Group (Sequence
Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to
add a new note of either
type.

Also, use the minus (-) button to

remove a note. Do not just delete

notes from the text fields.

- You will not be able to save if
you do this. It will give you an
error.

BEFORE MOVING TO THE NEXT
STEP or IF DONE: SAVE!

Basic Data Meetings Enrollment Cntrl Reserve Cap Notes Exam LMS Data

Textbook

GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:

Ignore Exam, LMS Data,
Textbook, and GL Interface Tabs
(if you can see them ignore them,
if you can’t see them, you're
good)
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