In-Person

This is In-Person format/modality. Students and the instructor will meet weekly in person, all dates and times will be
listed on the class schedule.

PeopleSoft things to look at for Primarily Only, Select In-Person Courses:

Instruction
P —In Person
Mode
Course PLAN/PERSON
Attribute/ PLNB/SYNC
Value EVAL/Based on Dean’s Office
Facility ID Only enter the Classroom/Facility ID if it is a Regular Puzzle (that has met the parameters) or is
y Specialized Space (owned or prioritized for the department).
APDB
e e 09 - Face-to-face
R
oom. . For the type of Classroom Needed for In Person Dates
Characteristic

Note Number 111 In Person

Example: Meets In Person

MP Facility ID Day(s) Start End Dates APDB Mapping: Space Type
1:00
1 M 2:50 PM  Full Semester Based on CS Value
PM
I Basic Data I Meetings Enrolliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
BASIC DATA TAB
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad e :
Subject Area GBST Global Studiss ey Instruction Mode:
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | ViewAll  First 4 10f2 (b Last P —In Person
*Session|1  |Q Regular Academic Session Class Nbr 21340 +[=]
*Class Section 01 *Start/End Date 01/23/2023 [ 05/12/2023 |[&)
“Component LEC_|Q Lecture EventID Course Attribute/Value
*Class Type\ Enroliment Section i PLAN PERSON
“Associated Class 1 Units 3.00 Associated Class Attributes /
*Campus MAIN |y Main Add Fee PLNB/SYNC
“Location SMCAMPUS | Q San Marcos Campus
Schedule Print
Course Administrator Q o hequerrnt (all classes must have a Plan B
U Student Specific Permissions
*Academic Organization 375 - GBST A Global Studi
opl tucles _ , or “Shadow Schedule” value —
Academic Group HABSU Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required
S Q SMCMP Academic Holiday Sched [ Generate Class Mtg Attendance SYNC is recommended, but
“Instruction Mode P | Q) In Person . Sync Attendance with Class Mtg .
e—— 0 GL Interface Required any of the options can be
Class Topic inputted based on
Course Topic ID Q Print Topic in Schedule
department/faculty
Equivalent Course Group
Course Equivalent Course Group O override Equivalent Course prefe rence)
Class Equivalent Course Group EVAL —_ Based on Dea n’s Of-ﬁce
Class Attributes Personalize | Find | View Al | (21| & First 4 340f4 b Last
;%?Iuhrs; Description *Course Aftribute Value Description
PLAN |@_  Instructional Plan PERSON Q  In-Person + (=] BEFORE YOU MOVE TO NEXT
PLNB |@_  Plan B or Backup Virtual Plan SYNC @ Synchronous H = STEP: SAVE
.
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Basic Data | Mestings | Enrollment Cntrl || Reserve Cap || Notes || Exam || LMS Date || Textoook || GLinterface

Course ID 103323 Course Offering Nor 1 Course Attribute/Va|ue
Academic Institution Cal State San Marcos )
Term Fall 2024 Undergrad i Look Up Course Attribute Value EVAL (Based on Dean’s
Subject Area PSYC Psychology
Catalog Nbr 100 INTRO TO PSYCHOLOGY i
- TR Course Attribute EVAL Offlce)
Class Sections ind | Vi Description
*Session 1 Regular Academic Session Class Nbr 40975
“Clas Secton 10| “StertEna Date 16282024 Lok Up | [ Clear || Gancal |eascioowe | 1. LABORATORY
*Component LEC |Q Lecture EventID 000539088 <, h Result
*Class Ty Non-Enroliment Section v = R P 2 . LECTU R E
vpe | View 100 First (4) 14130f13 (k) Last
“Associated Class 1 Units 3.00 Acsociated Class Aftributes Course Aftribute Value Dasf:ripu’on 3 . N O EVAL
“Campus MAN @ Main | ASTCOACHG Assistant Coach Evaluation
" ;_'_7‘ ASTCOCTR3 Track Asst Coach Evaluation 4 O N LI N E
Location LSMQ'L,‘ME':'?'_IQ__ San Marcos Campus Schedule pf| HEADCOACH1 CSUSM Head Coach Evaluation *
Course Admini: or | aQ LABORATORY Form C - Laboratory
A L mo-rsvc e student SplY, - 1 re Form &- Lecture 5. RSRCH/SL
' ; se=dib TG NO EVAL No Evaluation for this Section
Academic Group HABSU Hum, Arts, Behavioral, Soc Sci Dynamic D@l ONLINE Form OL - Online 6. SEMINAR
“Holiday Schedule SMCMP _|Q SMCMP Academic Holiday Sched U Generate Cj RSRCH/SL Eoun D Researtvar
nstruction Mode [P, s Sync Atiend] SEMINAR Form B - Seminar 7. SLPCLNPRG1
i (60D [ 6L interfaca] SLPCLNPRG T SLF Clinical Supervision
Primary Instr Section|[10 | SOE_EDAD1 Sup Field Studies&Practm Eval 8 SOE EDAD1
ci T SOE_SUP1 SOE Supervisor Evaluation : -
Lz gt - TEACHING Form E - Teaching 9 SOE SUP1
Course Topic ID|  |Q Print Topic in Sch ' -
— 10. TEACHING
quivalent Course Group
Course Equivalent Course Group [l override Equivalen 1 1 . ASTCOAC H 6
Class Equivalent Course Group
12. ASTCOCTR3
Class Attributes Personalize | Find | View all | {21
;%;"bm Description *Course Attribute Value Description 1 3 * H EA DCOAC H 1
[CLEV |@,  Course Level 1 |@  Lower Division =+ [=]
Student Eval of Course Instr Form A - Lecture =
BASIC DATA TAB
FOR TENTATIVE CLASSES
Class Attributes Persanalize | Find | View Al | (2| [E First (4 4-50f5 (. Last Course Attribute/Va|ue
"Course Description *Course Attribute Value Description . .
L In Spring, if class should
PLNB |@  Plan B or Backup Virtual Plan SYNC Q Synchronous + =
TENT |Q  Class stays Tentative Y Q Class stays Tentative I ﬂ j remain Te ntatlve Whe n CIaSS

schedule is posted, please add

the TENT Course Attribute
with value of “Y”

BEFORE YOU MOVE TO NEXT TAB:

SAVE
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Basic Data Enrollment Cnirl || Reserve Cap || Notes || Exam || LMSData || Textbook || GLInterface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View Al First
Session 1 Regular Academic Session Class Nbr 21340
Class Section Component | eciyre EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | ViewAll  First
Facility ID Capacity P Mg Start Mitg End M T W T F S S “StaryEndDate
Q MWF3|@, [9:30AM 10:20AM (w] [m] 0O O (01232023 |5y [05/122023 |f&y
Topic ID Q Free Format Topic
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | ViewAll | 21| [ First (4 10f1 (b Last
Assignment | Workioad | [0
1D Name “Instructor Role Print Access Contact  EMPLjobCode
Q (Primary Instructor > [ v oo ==
Room Characteristics Personalize | Find | (21| E§  First (4 10f1 (b Last
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 = =
Academic Shift Personalize | Find | 0| @ First (4 10f1 (b Last
Academic Shift Description
Q = =

4 10f2 b Last

4 10of1 (b Last

#H=

MEETINGS TAB

Make a note of CS
Number/Value in Class APDB
Mapping Values

APDB Learning Mode
09 — Face-to-face

APDB Class Section Values

CS Number:
Workload Factor:

Component Units:

02 o
K 1.0
3.00

Component Students:

Group Code Control:

["APDB Learning Mode: 09 |

Class APDB Mapping Values
ONLY edit the Learning Mode

BEFORE MOVING TO THE NEXT
STEP: SAVE
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Q WF3| g [9:30AM

Mtg End moT

W T F
@ 080E00

10:20AM

opic 10

O print Topic On Transcript

Instructors For Meeting Pattern

Contact Hours

Personalize | Find | View All | 1| [

0112372023 |5y [06112/2023 |y

ree Format Topic

Meeting APDB Mapping Values
First (4 10f1 (b Last

Assignment || Workioad | [F5H
D Name “Instructor Role Print Access Contact  EMP} Job Gode
Q [Primary Instructor V] [ v 0a H =

Room Characteristics Personalize | Find | (21| 5 First (4 10of1 (b Last
*“Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H =
Academic Shift Personalize | Find | 2] [fd  First (4 10f1 () Last
Academic Shift Description

Q ®H =

Basic Data I Meetings 'Enronem Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1 MEETINGS TAB
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY .
Class Sections Fnd [ ViowAl  Fist (@ 1012 0 Last Meeting Pattern (MP):
Session 1 Regular Academic Session Class Nbr 21340 {Class APDE Wiapping Valuss
Class Section (1 Component | gctyre Event ID oge .
Associated Class 1 Units 3.00
ONLY enter Facility ID if any of the
Meeting Pattern Find | View All First 4 1of1 (» Last fol I owi n a re tru e .
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *StartEndDate =] g *
aQ MWF3|Q [9:30AM 10:20AM (w] a 0OD0 017232023 |3 [0512/2023 |5y .
- Regular Puzzle & the puzzling
Topic 1D Q Free Format Topic
R . parameters are met
Print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | (0| [ First (4 10f1 (b Last . I d d b
Assignment || orkoad | [ - Specialized Space owned by
D Name *Instructor Role. Print Access Contact Emol  5op Code
Red# h
Q (P e < [ g i i the Department
Room Characteristics Personalize | Find | 2| [§  First (¢ 1of1 b Last - De pa rtme nt has prlorlty
“Room Characteristic Description *Quantity
10 aQ Lecture Room, Not Computer Lab 1 = = . .
scheduling in the room
Academic Shift Personalize | Find | (21| 3 First (4 10of1 (b Last
Academic Shift Description
Q ® =
Basic Data I Meetings 'Enronem Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface
Course ID 201365 Course Offering Nbr 1 .
PR —— Meeting Pattern (MP):
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies H
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Standa rd Patte rn (Pat) |S helpful
Class Sections Find | View All First 4 10f2 ) Last
Sesion 1 Reguar cadenic Sessio Class Wor 21340 s A g Vi for entering the days and times.
Class Section (1 Component | gctyre Event ID
Resocised Closs 1 ot 200 Select the Pat for the number of
Meeting Pattern Find | View All First ‘¢ 1of1 (» Last
Facity 0 Capaciy W s S5 | sunena pae = schedule hours, such as MWF3

(Mon, Wed, Friday 3 hours/week).

- Enter the Mtg Start time in
Military Time (ex: 1730 instead
of 5:30 PM)

- The Mtg End will auto-
populate, and the days will
automatically be checked off
correctly.

The Mtg Start, Mtg End, and Days

can also be entered one-by-one.

- Make sure the appropriate

days box(es) are checked

Always use Approved Class
Meeting Days & Times

BEFORE MOVING TO THE NEXT
STEP: SAVE
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EasichizI Meetings. Ignmu.nemcmn Reserve Cap || Notes | Exam | LMSData | Textbook | GLinterface

Course ID 201365
Academic Institution  Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad

Global Studies

CONSTRUCTING GLOBAL IDENTITY
Class Sections

Session 1 Regular Academic Session Class Nbr 21340

Class Section (1 EventID

Component | gciyre

Associated Class 1 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *StartEndDate
Q MWF3|Q [9:30AM 10:20AM O [m] 00 01232023 |5 [05/12/2023 |5
Topic ID Q Free Format Topic
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values.
Instructors For Meeting Pattern Personalize | Find | View RN | gl 111>

Assignment | Workload | [F=3)

D Name *Instructor Role Print Access

Q [Primary Instructor v] [

Room Characteristics Personalize | Find | 0 | &

“Room Characteristic

10 Q

Description

Lecture Room, Not Computer Lab

Academic Shift Personalize | Find | (77 L8

Find | View All

Find | View All

First (4 10f2 (b Last

Class APDB Mapping Values)

First (4 10f1 () Last

==

'0f 1 (2 Last

job Code

=E3

MEETINGS TAB

Meeting APDB Mapping Values:
- ONLY edit the Space Type field

Space Type

- To edit this value, reference
the CS Number/Value (from
the CLASS APDB Mapping
Values link) & page 2 on the
PeopleSoft Schedule Build
Entry Connections (on the

Class Sections

Clans N

Meptng IPattern

Facitity ©

Capacrry P StarvEnd Dste

Frea Format Topse

Privt Tops On Tramsarpt

Instructon For Meeting Patiem

i ]

Meeting APDB Mapping Values

Space Type: 1 Lecture
TBA Hours: 3.0

OLD Learning Q
Md:

‘. § « W

. Process Guides Page)
- FYI: EXCEPTION: When class is

offered Online, ALWAYS

Meeting APDB Mapping Values “« ey
use “3 Non-Capacity

Space Type: | 1 Lecture

oA Hours: BEFORE MOVING TO THE NEXT
OLD Learning Q STEP: SAVE
- jspaiim MEETINGS TAB
o= LIMITED USAGE for any class that

has NO DAYS/TIMES listed but does
meet in person.
- Including those with the Facility
ID of CLINICAL, HOSPITAL,
OFF CAMPUS, ON SITE
- Excluding Independent Study

PAT: ARR

DAYS/TIMES: None

Meeting APDB Mapping Values >
TBA Hours: Input number of
hrs/wk class is meeting

In Person Modality Guide_070225
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https://www.csusm.edu/acdsched/processguides.html

MEETINGS TAB

Faculty Assignment:

VIRTUAL ASYNC

(]l print Topic On Transcript
Instructors For Mesting Pattern

Assignment

“Instructor Role

Room Characteristics

“Room Characteristic

Mg End MoT

Session 1 Regular Academic Session
Class Section o1 Component et
Associated Class 1 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mg Star
VIRTUALAS  |Q ™
Topic 1D/ Q

Class Nbr 21417
Event iD

W T F § s

*StaruEnd Date
) O O 01242022

5

Free Format Topic

Class APDE Mappi

05132022 |

ing Values

Find | ViewAl  First (4 10f1 b Last

tal=)

Contact Hours Meeting APDB Mapping Values
Porsonaize | Find | ViewAl| G0 | [ First (4 101 (b Last
o Empl -
Frint Acces: Contact | 7B Jjob Code
~ (- £s)|e

Personaiizs | Fljle

Eas\cDataI Meetings 'gmoumemcmr\ Reserve Cap || Notes || Exam || LMSData || Textbook || GLinterface
CowssiD 201365 Cours Ofring Nor 1 If you have a faculty ready to
Academic Institution Cal State San Marcos
Sy oS assign, input under the Instructors
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY . .
Class Sections Find [ ViewAl  First &) 102 0 Last for Meetmg Pattern Section
Session 1 Regular Academic Session Class Nbr 21340 Class APDE Wapping Values
Class Section g Component | ¢etyre Event ID
Associated Class 1 Units 3.00
Mecting Paterm P [Vow s @ 01 Los Input ID directly into field or use
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *StartEndDate A= .
Q MWF3|Q [9:30AM 10:20AM (w] a 00 017232023 |[iil [051212023 |f&y) the Magr”fy'ng glass to Search for
Topic ID Q Free Format Topic
the faculty by name.
O print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | (0| [ First (4 10f1 (b Last
Assignment || Workload | [
D Name *Instructor Role. Print Access Cotact  EM Job Code If you cannot find your facu Ity:
[Primary Instructor v] [Approve v] o|@ 2360 H= =
Il et e Make sure you spelled name right.
*Room Characteristic Description *Quantity
o a S —. = @ e Make sure you have the faculty's
Academic Shift Personalize | Find | 0| [ First (4 1of1 (b Last Iegal name. Ar-e they neW? (lf SO,
Academic Shift Description
e @& fill out New Faculty Form online)
BEFORE MOVING TO THE NEXT
STEP: SAVE
T ) Eo R ey e MEETINGS TAB
Course 1D 2 Course Offering Nbr
Academic \n!MI;:TI‘z‘V‘ &
Subject Area G
Catalog Nbr 301 LOBAL IDENTITY H .
S R Instructors For Meeting Pattern:

Assignment Tab

Instructor Role: Primary Instructor
Print: ON (Checked)

Access: Approve

Empl Rcd#: See Next Section

Instructors For Meeting Pattern

Personalize | Find | View All | (21 | [

First (4. 10f1 (»' Last

Assignment | Workload | [FH)
D Name “Instructor Role Print Access Contact :Td”; Job Code
D o ] <) ol EJE]
Empl —
Department Job Organizational Employee
Red Department Job Title g _
D Code Relationship Status
Mbr
0 1131 5 Emp Active
5 1023 CSTEM Mathematics Program 2358 Lecturer AY mp Active
Job Code Job Title Job Code | Job Title Job Code Job Title
2403 FT Faculty Unit-Addtl Emplymt 1150 Instr Stdnt Asst 2365 Music Studio Instr Faculty
2360 Instr Fac AY 2359 Lecturer 12 Mo 2354 Teaching Associate AY
2322 Instr Fac,Spcl Pgms-For Credit 2358 Lecturer AY 2357 If Summer Session Extension

In Person Modality Guide_070225

NEW for Fall 2024
Empl Rcd#:

(Employee Record Number)

1. Click on the Magnifying Glass -
All available options for the
Assigned Instructor will show as
different rows.

. Select the row with the Job
Title listed or similar to a Job

Title on the purple table. - If

more than one exists, select the
row that has the same
Department ID as the class.
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Reserve Cap | Notes | Exam

Basic Datal Meetings ' Enrollment Cnirl
Course ID 201365
Academic Institution ~ Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr

Undergrad
Global Studies

Class Sections

LMS Data

Textb

1

CONSTRUCTING GLOBAL IDENTITY

ook | GL Interface

Find | View All

First (4) 10f2 (b Last

MEETINGS TAB

Session 1
Class Section 01 Component

Linite

Regular Academic Session

Lecture
a0

A .
*Class Status| Active

..||

Class Type Enroliment

Class Nbr 21417
Event ID

Enroliment Status Open

*Add Consent| Mo Special Consent Required

s \ Requested Room Capacity

“Drop Consem| No Special Consent Required

v Enrollment Capacity

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Wait List Capacity

Minimum Enrollment Nbr

[ cancel if Student Enrolled

Total

) Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapping Values Room Characteristics:
ass Section (1 Component | ecture EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | ViewAll  First 4 10f1 (b Last Based on the type Of the Room
Facility ID Capacity Pat Mg Start Mtg End M T W T F S S *StartEndDate 2 the |n_Person port|0n Of the class
Q MWF3|Q [9:30AM 10:20AM (m)] (m] 0O O [o1/23/2023 |y (05122023 |y
Topic ID @ Free Format Topic needs.
O Print Topic On Transcript Contact Hours Mee«iigAPDB Mapping Values Most Classes use 10 - Lectu re
Instructors For Meeting Pattern Personalize | Find | ViewAll | G0 [ First (4 1of1 (b Last
Assignment | Workload | [F=)
. R R Room, Not Computer Lab.
Room Characteristics Personalize | Find | 2| [l First (4 1of1 (b Last
*Room Characteristic Description I *Quantity BEFORE MOVING TO THE NEXT
10 Q Lecture Room, Not Computer Lab 1 = =
Academic Shift Personalize | Find | (0| (@ First (4 10f1 (b Last TAB: SAVE
Academic Shift Description
Q H =
ENROLLMENT CNTRL TAB
Class Status:
Only use ACTIVE or TENTATIVE
- Do NOT use CANCEL during
Basic Data || Meetings Reserve Cap || Notes | Exam || LMS Data || Textbook || GL Interface
Schedule Build. Classes should
Course ID 2071365 Course Offering Nor 1
Academic Institution Cal State San Marcos be DELETED (On the Basic Data
Term Spring 2022 Undergrad
Subject Area GBST Global Studies i i
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Tab) durlng the bu'ld.
Enrollment Control Find | View All First (4) 10f2 (r) Last

- In Spring, classes will need to
be built as Tentative once the
Winter Class Schedule is
posted.

- If Spring Classes should
remain Tentative when Spring
is Posted, use the TENT class
attribute on the Basic Data
Page.

BEFORE MOVING TO THE NEXT

STEP: SAVE

In Person Modality Guide_070225
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Basic Data

Course 1D 201365
Academic Institution
Term  Spring 2022
SubjectArea GEST
Catalog Nbr 301

ings IEnrolImentCnlrI ' Reserve Cap || Notes || Exam

Course Offering Nbr
Cal State San Marcos

Undergrad
Global Studies

LMS Data

1

Textbook || GL Interface

CONSTRUCTING GLOBAL IDENTITY

ENROLLMENT CNTRL TAB

Add Consent:
- Instructor/Department
Consent Required means a

Class Type Enroliment

*Add Cunsenl| No Special Consent Required

v]

*Drop Consenl| Mo Special Consent Required

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

[ cancel if Student Enrolled

Enroliment Status Open

Requested Room Capacity| 45 Total

I cenroiment capacity| 45/}

Wait List Capacity| 999 0

Minimum Enroliment Nbr

Enrollment Control Find | View All First (40 10f2 (b Last student need to Contact
Session 1 Regular Academic Session Class Nbr 21417 . d f I h
Class Section 01 Component Lecture Event ID assigned faculty or the
Associated Class 1 Units 3.00 .
*Class Status| Active ~| Cancel Class department to obtain a
Class Type Envoliment Enrollment Status Opsn permission number to enroll.
*Add Consent| No Special Consent Required v 45
! ‘ Do NOT U Total - Instructor or department
*Drop Consent| No Special Consent Required v 0 se 45 o
st Auto Envoll Secion Drop Consent EEi. email must be entered in the
2Znd Auto Enroll Section Minimum Enroliment Nbr class note.
Resection to Section
4 Auto Enroll from Wait List [ cancel if Student Enrolled Drop Consent:
- Do NOT use
STEP: SAVE
.
Basic Data || Meetings Reserve Cap || Notes || Exam | LMSData | Textbook || GL Interiace
Course 1D 201365 Course Offering Nbr ENROLLMENT CNTRL TAB
Academic Institution Cal State San Marcos
Term Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY 1 .
Enroliment Control Find | ViewAll  First (4 10f2 () Last RequeSted Room Capacity:
Session 1 Regular Academic Session Class Nbr 21417 - ShOUId be equal to the
Class Section 01 Component Lecture Event ID .
Associated Class 1 Units 3.00 EnrO“ment CapaCIty'
*Cl Status | Acti Cancel Class . - . .
ass Status| Adtive ke s - This field tells the Optimizer
Class Type Enrollment Enroliment Status Open h . I .
“Add Consent| No Special Consent Required ~| I Requested Room Capacity 45 ' Total w at Size classroom Is
*Drop Consent| No Special Consent Required ~| Enrollment Capacity 45 0 needed .
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data Meetings I Enroliment Cntrl ' Reserve Cap Notes Exam LMS Data Textbook GL Interface ENROLLMENT CNTRL TAB
Course ID 201385 Course Offering Nbr
Academic Institution  Cal State San Marcos
Term  Spring 2022 Undergrad .
Subject Area GEST Global Studies Enrollment Capacity:
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | ViewAll  First (1) 10f2 (b) Last - Number of Students that can
Session 1 Regular Academic Session Class Nbr 21417 enro” in thIS Section
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
“Class Status| Active ~] Cancel Class

In Person Modality Guide_070225
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Basic Data || weetings [[{Enroliment Catrt | Reserve Cap || Notes | Exem || LS Data | Textoook || Gl imertece ENROLLMENT CNTRL TAB
Course ID 201355 Course Offering Nbr 1
Academic Institution Cal State San Marcos
_ Term  Spring 2022 Undergrad Wa|t LISt Capacity:
SubjectArea GBST Global Studies
Catalog Nbr 301 COMSTRUCTING GLOBAL IDENTITY H 1
Enrollment Control Find | View Al First (4) 10f2 (b Last If CIaSS needs a Walt LISt’
", 2 H H
Session 1 Regular Academic Session Class Nbr 21417 enter 999 in thls fleld
Class Section 01 Component Lecture Event ID o .
Associed Clacs | Units 300 Auto enroll from Wait List:
* ~ Cancel Class . . . .
Class Status  Actie | noel i - If using the Wait List, this box
Class Type Enroliment Enroliment Status Open
“Add Consenl| No Special Consent Required hd | Requested Room Capacity 45 Total MUST BE Che(:ked (as Shown)
*Drop Consent| No Special Consent Required ~| Enrollment Capacity| 45 0
1st Auto Enroll Section Wai 1 Capacity| 999 0
2nd Auto Enroll Section Minimum Enrollment Nbr
HResection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled BEFORE MOVING TO THE NEXT
TAB: SAVE
Basic Data Meetings Enrollment Cntrl I Reserve Cap ' Motes Exam LMS Data Textbook GL Interface RESERVE CAP TAB
Course ID 201385 Course Offering Nbr 1
Academic Institution Cal State San Marcos i i
Term Spring 2022 Undergad Reserve Capacity Requirement
Subject Area GEST Global Studies Group'
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY ’
Class Sections Find | View All First (4) 10f2 (b Last - Malnly used for GEM ERGs
Session 1 Regular Academic Session Class Nbr 21417 For C|aSS€‘S that have bOth
Class Section 01 Component:  Lecture Event ID .
Associated Class 1 Units 3.00 General Educatlon and
Reserve Capacity Find | ViewAl  First (4) 10f1 (b Last Major/Minor Requirements,
» *|[=
Reserve Capacity Sequence| 1 Enrollment Total 0 = GEM ERGs reserve seats for
Reserve Capacity Requirement Group Personalize | Find | (1| [ First (4) 1-20f2 (») Last the majOf’S/minOf’S that need
r *Requirement
Start Date Cap Enrl . .
Group seats in the section.
10/05/2021 | [009102 |G GBST 301 Plans 1] = =
06/16/2021 |5 [009102 |G GBST 301 Plans o] [ [=

Basic Data Meetings Enrollment Cntrl Notes Exam LMS Data Textbook GL Interface
RESERVE CAP TAB

Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad Add two rows
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY (using the plus ”+"button)
Class Sections Find | View Al First (4 10of2 b Last
Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (} Last
“Reserve Capacity Sequence 1 Enrollment Total 0 A
Reserve Capacity Requirement Group Personalize | Find | (2| [ First (4 120f2 (b Last
H * Requirement
Start Date Group Cap Enrl
09/30/2022 & 009102 |&  GBST 301 Plans 1 [=l
12116/2022 |5 009102 |@  GBST 301 Plans 0 + [=]

In Person Modality Guide_070225 Page 9 of 12



Basic Data || Meetings | Enroliment Cntrl Motes | Exam || LMS Data | Textbook | GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (40 10f1 (p Last
*Reserve Capacity Sequence 1 Enrollment Total 0 HE

Reserve Capacity Requirement Group Personalize | Find | (21| [5 First (4) 120f2 (b Last

= *Requirement

Start Date Group Cap Enrl

09/30/2022 009102 |@  GBST 301 Plans 1 @ =
12/16/2022 009102 |@  GBST 301 Plans of [+ =

RESERVE CAP TAB

Start dates:

15t Row: Today’s date

2"d Row: Sunset date (check note
for this date)

BEFORE MOVING TO THE NEXT
STEP: SAVE

Basic Data Meetings Enrollment Cntrl Notes Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event 1D
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (» Last
*Reserve Capacity Sequence 1 Enrollment Total 0 4]

Reserve Capacity Requirement Group Personalize | Find | (21| [ First (4 1-20f2 (» Last

H *Requirement

Start Date Group Cap Enrl

09/30/2022  |[w) 009102 |Q GBST 301 Plans 1 [+ =
12/16/2022 |5 ff (009102 |@ ~ GBST 301 Plans 0o =

RESERVE CAP TAB

Requirement Group:

GEM ERGs can be found with
SUBJ & CATALOG NBR &

the word “Plans”

(example: GBST 301 Plans)

Do NOT use any ERG that has
“Requirement” on the end of the
description. 1t is NOT a GEM ERG
and should NOT be used.

Both lines should have the same
Requirement Group Number.

BEFORE MOVING TO THE NEXT
STEP: SAVE
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Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event 1D
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 10f1 (b Last
“Reserve Capacity Sequence 1 Enrollment Total 1] g

Reserve Capacity Requirement Group Personalize | Find | (7| [ First (4 1-20f2 (b Last

] *Requirement

Start Date Group Cap Enrl

09/30/2022 |3 009102 @,  GBST 301 Plans 1 [+ =
12116/2022 009102 /@, GBST 301 Plans o g =

RESERVE CAP TAB

Cap Enrl:

Row with earliest date: Should
have the number of seats being
reserved.

Row with latest date: Should
always be ZERO (0)

Warning: The rows may change
places when you go out & back in.
Please make sure when you make
changes that you are doing it on
the right row!

BEFORE MOVING TO THE NEXT
TAB: SAVE

Basic Data Meetings Enrollment Cntrl Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All

Class Sections First (4) 20f2 (») Last

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Class Notes Find | View All

*Sequence Number 1

*Print Location | After v

Note Nbr| 0111 {df:

[J Even if Class Not in Schedule

Fully In Person: Class meets in person for instruction during
scheduled days & fimes. Mo online instruction. Safety

Copy Note protocols apply.
Free Format Text: Do NOT use both the Note Nbr and the Free Format text
i Not fields at the same time. You will get an error and NOT be
ear Note

able to save.

NOTES TAB

Note Nbr:

- 111 In Person

The Note Nbr text box cannot
be edited.

Tip: You can drag the corner of
each note field down to make it
bigger. Especially helpful for long
notes!
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Course ID 201385
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GEST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All

Class Sections First (4' 20f2 [} Last

Session 1
Class Section 02
Associated Class 2

Class Nbr 42954
EventID 000598861

Regular Academic Session
Component Lecture

Class Notes Find | View All First (40 10f1 (b Last
*Sequence Number 1 FH[E
*Print Location | After v [ ] Even if Class Not in Schedule

Note Nbr[0111_{Q;

Fully In Person: Class meets in person for instruction during
scheduled days & times. Mo online instruction. Safety

Copy Note protocols apply.

Free Format Text: Do NOT use hoth the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be

Clear Note able lo save.

NOTES TAB

Do NOT use Note Nbr and Free
Format Text Fields in the
same Note Group (Sequence
Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to
add a new note of either
type.

Also, use the minus (-) button to

remove a note. Do not just delete

notes from the text fields.

- You will not be able to save if
you do this. It will give you an
error.

BEFORE MOVING TO THE NEXT
STEP or IF DONE: SAVE!

Basic Data Meetings Enroliment Cntrl Reserve Cap Notes Exam

LMS Data

Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GEST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:

Ignore Exam, LMS Data,
Textbook, and GL Interface Tabs
(if you can see them ignore them,
if you can’t see them, you're
good)
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