Hybrid, In Person & Synchronous

This is a primarily In-Person Course Format/Modality. Hybrid Instruction, In Person and Synchronous Online: The class
will have both in person and online components. Students and the instructor will meet in person at least once per week
on scheduled days during the times posted on the class schedule. On days not meeting in person, students and the

instructor will meet online via a video conferencing platform, like Zoom or Teams, during the specific days/times posted

on the class schedule.

PeopleSoft things:

Instruction Mode

A — Hybrid: In Person and Online

Course Attribute/Value

PLAN/HYBSYNC
PLNB/SYNC
EVAL - (Based on Dean’s Office)

Facility ID

Blank (Classroom) & VIRTUAL SY

APDB Learning Mode

06 — Synchronous with mtgs, Hybrid

Room Characteristic

As Needed

Note Number

115 Hybrid with Sync

Example Class

MP  Facility ID Day(s) Start End Dates APDB Mapping: Space Type
1 M 1:00 PM 2:50 PM  Full Semester/8W1/8W2 Based on CS Value
2 VIRTUAL SY M 1:00 PM 2:50 PM Full Semester/8SW1/8W2 3 Non-Capacity

I Basic Data I Meetings Enrollment Cniri Reserve Cap Notes Exam LMS Data Textbook GL Interface

Course ID 201265
Academic Institution  Cal Stale San Marcos
Term  Spring 2022
Subject Area GBST
Catalog Nbr 301

Class Sections
*Session |1 Q

*Class Section 01

Undergrad T TR T "
Global Studies pigCrege,Compogen
CONSTRUCTING GLOBAL IDENTITY
Find | View Al First ‘4 10f2 » Last
Regular Academic Session Class Nbr 21417 [+ =]

Course Offering Nbr 1

*Start/End Date | 01/24/2022 [ 05/13/2022 |[]

Course Administrator
*Academic Organization 375 - GBST

Academic Group HABSU

*Component LEC |Q Lecture EventID
*Class Type | Enrollment Section v
*Associated Class 1Q Units 3.00 Associated Class Atfributes
*Campus MAIN |Q Main Add Fee

*Location SMCAMPUS |Q

San Marcos Campus Schedule Print

El Q [ student Specific Permissions
R Global Studies
Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required

[JGenerate Class Mtg Attendance

*Holiday Schedule SMCMP
I *Instruction Mode A |Q

JONP A v Sched
Hybrid: In Person and Online

Sync Attendance with Class Mtg

Primary Instr Section 01
Class Topic

Course Topic ID Q

Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

Class Attributes

[JGL Interface Required

Print Topic in Schedule
O override Equivalent Course

Fersonalize | Find |iView Al (2 | [ First (1 3-40f4 (b Last
—

*Course
Attribute

PLAN (@

Description
Instructional Plan

Plan B or Backup Virtual Plan

PLNE |Q

*Course Aftribute Value Description

HYBSYNC Q In-Person & Sync

[+
(1] ]

SYNC Q Synchronous

Basic Data Tab

Instruction Mode:

A — Hybrid: In Person and Online

Course Attribute/Value
PLAN/HYBSYNC
PLNB/SYNC (all classes must
have a Plan B or “Shadow
Schedule” value)
EVAL (based on Dean’s Office)

Schedule Print: Review to see if the
box is checked (on) or unchecked
(off).

- If the class is ACTIVE, Schedule
Print ON allows the class to show
on the class schedule.

- If the class is ACTIVE, Schedule
Print off allows students to enroll
if they have the Class Number,
but the class does NOT show on
the class schedule.

Hybrid, In Person & Synchronous Modality Guide_070225

Page 1 of 10



Class Sections

*Session |1

Basic Data H Meetings || Enroliment Cntrl || Reserve Cap H Notes H Exam ” LMS Data || Texibook || GL Interface

Course ID 103323 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term Fall 2024 Undergrad Look Up Course Attribute Value
Subject Area PSYC Psychology
Catalog Nbr 100 INTRO TO PSYCHOLOGY

Course Altribute EVAL

Description| begins with ~

Find | Vi

Regular Academic Session Class Nbr 40975

Course Administrat

*Academic Organizatios

*Holiday Schedul
“Instruction Mod

Primary Instr Sectios
Class Topic

Course Topic ID; ..Q

Equivalent Course Group
Course Equivalent Course Group

Class Equivalent Course Group

*Start/End Datejngfggf%qz Look Up Clear Cancel Basic Lookup
*Component |LEC | Q Lecturs EventID 00058908sc.arch Results
*Class Type | Non-Enrollment Section ~ View 100 First (4 113013 (b Last
*Associated Class 1 Units 3.00 Associated Class Atiributes Course Attribute Value Description
IQ Main ASTCOACH6 Assistant Coach Evaluation

*Location [SMCAMPUS | Q

Academic Group HABSU

Track Asst Coach Evaluation

San Marcos Campus Schedule P HEADCCQACH1 CSUSM Head Coach Evaluation
Q Student Sp LABORATORY Form C - Laboratory
LECTURE Form A - Lecture
R sy cioiony NO EVAL No Evaluation for this Section
Hum, Arts, Behavioral, Soc Sci DOynamic D3 ONLINE Form OL - Online
=8 SMCMP Academic Holiday Sched [ Generate Cf| RSRCH/SL LI [

SEMINAR Form B - Seminar

LR O ;y_n;gz:; SLPCLNPRG1 SLP Clinical Supervision
SOE_EDAD1 Sup Field Studies&Practm Eval
SOE_SUP1 SOE Supervisor Evaluation
TEACHING Form E - Teaching

Print Topic in Sched|

[ override Equivalent]

Course Attribute/Value
EVAL (Based on Dean’s
Office)

. LABORATORY
. LECTURE
NO EVAL
ONLINE
RSRCH/SL

. SEMINAR

. SLPCLNPRG1
. SOE_EDAD1
9. SOE_SUP1
10. TEACHING
11. ASTCOACH®6
12. ASTCOCTR3
13. HEADCOACH1

0N O U R WN R

Class Attributes Personalize | Find | View All | 21| [ —
;‘;ﬂ‘l’;‘; Deseription *Course Atfribute Value Description
Q@ Course Level a Lower Division = =
Student Eval of Course Instr Form A - Lecture = =
.
Meetings Tab
Basic Data EnrolimentCtrl || Reserve Cap || Notes || Exam || LuSData || Textwook || GLinterrace .
Class APDB Mapping Values
Course D 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos H H
- ONLY edit the Learning
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY M d f. Id
Class Sections Find | View All First 4/ 101 (2 Last o e Ie
Session 1 Regular Academic Session Class Nbr 22590
CussSecion 01 Gompment Lokt - Make a note of CS
Associated Class 1 Units 3.00
.
Meeting Pattern Find | View All First ‘4 1012 ‘b Last Number/\lalue n ClaSS
Facilty ID Capacity Pat Mg Start Mitg End M T W T F S S “StartEndDate =E .
D2 @ [1:00PH 250PH OO0 000D [|oizzzd |5 05102024 5 APDB Mapp"]g Values
Topic 1D Q Free Format Topic
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values AP D B Lea I"n | n g M od e
Instructors For Meeting Pattern Personalize | Find | view all | 0] B First &' 101 (» Last
Assignment || wordoad 06
D Hame “Instructor Role print Access Contact T o Code
I o) (rewroe v oal (# = Synchronous with mtgs,
Room Characteristics Personalize | Find | 20| B First () 1011 (' Last b d H b
e e -Guancty Hybrid Meetings Ta
10 Q Lecture Room, Not Computer Lab 1 H =
Academic Shift Personaiize | Find | &1 E First @ 1011 @ Last
Academic shift Description
Q H =
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BasicData [ Mestings Jf nroliment Cnt || Resene Cap || otes | Exam [ LMsData | Textooor || Gl intertace

Course D 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term  Spring 2024

Subject Area GBST dies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All
session 1 Reqgular Academic Session Class Nbr 22590 Class AFDB Mapping Values
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
Meeting Pattern Find | View All
Facility 1D Capacity Pat Mtg Start Mtg End M T W T F s S *Start/End Date
q D2 & [100PM 250PM 000000 [o222024 |5 [05102024 |
Topic|D Q Free Format Topic
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find [View Al | 2] B8 First (4 1011 @) Last
Assignment || Workload
L) Hame *Instructor Rale Print Access Contact [T JobCode

Personalize | Find | &0 B First (0 1011 @ Last

Room Characteristics

*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H =
Academic Shift Personalize | Find | &0 B First (4 1011 @ Last

Academic Shift Description

a H =

First ‘&) 10r1 ‘& Last

First (4 10f2 *' Last

FE=

Meeting Pattern (MP):
The first MP should be the
in-person portion of the
class.

Facility ID — only enter if
the room is puzzled, a
specialized space (e.g. wet
lab), or not actually a room
(examples: GARDEN, OFF
CAMPUS, ON SITE, etc). The
first meeting pattern for
this type of class must have
days/times indicated.

BasicData | Meetings J Envoliment Cri || Reserve Cap || Notes || Exam || Liis Data || Testoook || GL interface
Course D 201365 Course Offering Nbr 1
Academic Institution ~ Cal State San Warcos
Term  Spring 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All
Session 1 Regular Academic Session Class Nbr 22590 Class APDB Mapping Values
Class Section 01 Component Lecture EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | View All
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S s *Start/End Date
bz |@ [1:00PM 250PM OO0 00 O [onzzeozs |5)[0sM0r2024 |5
Topic 1D Q Free Format Topic
O prin Topic On Transcript Contact Hours Neeting APDB Mapping Values

Instructors For Meeting Pattern Personalize | Find | ViewAl | @] B Fist @ 10f1 @ Last

Assignment || workioad

D Name “Instructor Role Print Access Contact LB job Code

[ Primary Instructor V) (Approve v ol ®= =

Room Characteristics Personalize | Find | @] B First (¢ 1011 @ Last

“Room Characteristic Description ~Quantity

10 @ Lecture Room, Not Computer Lab 1 H =

Academic Shift Personalize | Find | 21 B First € 10F1 @ Last

Academic Shift Description

@ = =

First 4 10f1 &) Last

First (4 10f2 * Last

HE=

Meetings Tab

Meeting Pattern (MP):

The Standard Pattern (Pat)

is helpful for entering the

days and times. Select the

Pat for the number of

schedule hours, such as

MWEF3 (Mon, Wed, Friday 3

hours/week).

- Enter the Mtg Start
time in Military Time

- The Mtg End will auto-
populate, and the days
will automatically be
checked off correctly.

The Mtg Start, Mtg End, and

Days can also be entered

one-by-one.

Always use Approved Class
Meeting Days & Times
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BasicData |f Meetings || Enroliment Crirl

Course ID 201365

Term  Spring 2024
Subject Area GBST
Catalog Nbr 301

Class Sections

session 1
Class Section 01
Associated Class 1

Meeting Pattern

Faility ID Capacity

Instructors For Meeting Pattern

Reserve Cap || Notes | Exam | LMSDaia | Texbook || GL Interface

Course Offering Hbr 1

Academic Institution  Cal State San Marcos

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Find | View All First

Regular Academic Session Class Nor 22590 Class APDB Wapping Valuss

Component Leciure EventID
Units 3.00
Find | View All
Pat Mg Start Mig End M T W T F S S “StartEndDate
D2 |@ [1:00PM 2'50PM OO0o0O0O0o 01r22/2024 |[5] [05/10/2024 |5
Topic 1D Q Free Format Topic
O Print Topic On Transcript Contact Hours

Personalize | Find | viewall | 211 B2 First ‘0 1011 @ Last

4 10f1 ¥ Last

First (4 10r2 (b Last

EHE=

Meetings Tab

Meeting APDB Mapping

Values:

- ONLY edit the Space Type
field

Space Type

- To edit this value,
reference the CS
Number/Value (from the

Session 1

Regular Academic Session Class Nbr 22500 Class APDE Mapping Values

Assignment || Workioad
: empi
D Name Instructor Role Print Access Contact Rod# Job Code C LASS AP D B M a i n
YT 9 (e 2 T CIE] pping
Raom Charactoristio rea [ A B et @ o1 @i Values link) & page 2 on
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H = the PeopleSoft Schedule
Academic Shift Personalize | Find [ 0] B8 First (0 1011 (B Last . .
Acadermic st bescription Build Entry Connections
Q H =
(on the Process Guides
Page)
Basic Data EnrolmentCntrl || Reserve Cap || Notes || Exam || LS Data || Textbook || GLintertace . b
Meetings Ta
CourselD 201385 Course Offering Nbr 1
Academic Institution ~ Cal State San Marcos | i .
Faculty Assignment:
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY f h f | d
Class Sections Find | View Al First ‘4 10f1 ‘b Last | you ave a acu ty rea y to

assign when building a Hybrid

Class Section 01 Component Lecture EventID
Associated Class 1 Units 3.00 . .
Meeting Pattern Find | View All First ‘4 1of2 » Last Class’ InpUt the ass'gnment
= .
Facility ID Capacity Pat Mtg Start Mtg End M T W T F s S *Start/End Date
Dz |@ [1:00PM 2:50PM OO0oo0oooo 01/22/2024 |5}l [0510/2024 |[) BEFORE Cl’eatlng the Second
Topic 1D Q Free F it Te i
reetomat ot meeting pattern (MP).
O print Topic on Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | viewAll | G0 BB First (© 10f1 @ Last
Assignment .
. comaet | BB | sancons If you cannot find your faculty:
[ Primary Instructor v [Approve v oo, =
Make sure you spelled name
right. Make sure you have the
1
faculty's legal name. Are they
new? (Fill out New Faculty Form
online)
Basic Data EnrollmentCntrl || ReserveCap || Notes || Exam || LMSData || Texdbook || GLInterface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos H
Tom cormg st naeras Meetings Tab
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY | .
Class Sections Find | View All First 4 1of1 ‘b Last Facu ty ASSIgnment
session 1 Regular Academic Session Class Nbr 22590 Class APDB Wapping Values
Class Socon 11 Access should ONLY be
Associated Class 1 Units 3.00 APPROVE
Meeting Pattern Find | View All First ‘4 10f2 '» Last
Facility ID Capacity Pat Mtg Start Mtg End M T W T F S S *Start’End Date FHE = Rare exceptlons use Grade-
D2 |@ [1:00PM 2.50P OO0 000 O |oire2e24 5osr02024 |5 Th . I f T h
TopicID Q Free Format Topic Isison y or feac Ing
. Assistants who should not
[ print Topic On Transcript Contact Hours Weeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View All | 0| First (4" 10f1 (» Last ha\/e access to Pe rmission
Assignment || Workioad P
5 = S I — Numbers and Submitting
e e e R — - B U Grades
Room Characteristics Personalize | Fin ast
Approve
*Room Characteristic Description
Grade o
10 aQ Lecture Room, Not Computer Lab Post
Academic Shift Personalize | Find T Eo B FITeT TOPT" 1 ast
Academic Shift Description
Q HE =
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https://www.csusm.edu/acdsched/processguides.html
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Instructors For Meeting Pattern Personalize | Find | View Al | (2 | ui‘ First 4/ 10f1 (3 Last
Assignment | Workload | [F=H
D Name “Instructor Role Print Access Contact :Tu’}; Job Code
Empl s
Department Job Organizational Employee
Red Department Job Title ¢ -
D Code Relationship Status
Nbr
0 1131 9kt (b - 5 x Acliva
5 1023 CSTEM Mathematics Program 2358 Lecturer AY Activa
Job Code Job Title Job Code : Job Title Job Code Job Title
2403 FT Faculty Unit-Addtl Emplymt 1150 Instr Stdnt Asst 2365 Music Studio Instr Faculty
2360 Instr Fac AY 2359 Lecturer 12 Mo 2354 Teaching Associate AY
2322 Instr Fac,Spcl Pgms-For Credit 2358 Lecturer AY 2357 If Summer Session Extension

NEW for Fall 2024
Empl Rcd#:

(Employee Record Number)

1. Click on the Magnifying Glass
- All available options for the
Assigned Instructor will show
as different rows.

2. Select the row with the Job
Title listed or similar to a Job
Title on the purple table. - If
more than one exists, select

the row that has the same
Department ID as the class.

BasicData gnmumemcnm Resene Cap || Notes || Exam | LMsData | Textoook | GLInterface

Course D 201365
Academic Instifution  Cal State San Marcos
Term  Spring 2024
Subject Area GEST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections

[ Print Topic On Transcript Contact Hours
Instructors For Meeting Pattern
Workload

D Assign Type J} A

Teonalize | Find | View All | 20| B
Assignment

App Load Load Factor

WorkLoad  AutoCale  ASSIpentFTE

[Notinei ~ | Jf [375-6BST | 100.0000 [

Find | View All First (4 10f1 & Last

Session 1 Regular Academic Session Class Nbr 22590 Class APDB Mapping Values
Class section 01 Component Lecture EventiD
Associated Class 1 Units 3.00
Meeting Pattern Find| View1  First &' 1-20f2 ) Last
®=l
Facilty ID Capacity Pat litg Start Mty End M T W T F S S *StartEndDate
D2 |Q [1:00PM 2:50PM O000OO0 0O |oi22024 |5 05102024 |5
Topic ID Q Free Format Topic
[ Print Topic On Transcript ontact Hours el
Instructors For Meeting Pattern WAL | B Fist (U 1011 @ Last
Assignment || Workload
0 Name fitor Role Print Access Contact  EMP jon Code
[ Primary Instructer v (Approve v oja # =]
Facility 1D Capacity Pat Mitg Start Mtg End M T W T F S S “StartEnd Date
VRTUALSY | 990 D2 |a [10oPu 2500 O000 O O |o1222024 |f5[05M02024
Topic ID
VIRTUAL SYNC " a

Meeting APDE Mapping Values
First (4 10f1 ) Last

Meetings Tab

Create a Second MP by clicking
on the “+” button in the
Meeting Pattern section and
the faculty will automatically
be assigned to the second MP
as well.

The other advantage to doing it
this way, is the workload
portion of the “Instructors for
Meeting Pattern” section (on
the second MP) automatically
changes to Assign Type “Not

I”

Inc

If Faculty cannot be assigned when first building the class (often occurs with lecturers):

Instructors i 112111

Assignment

1] Assign Type

Mot Ing W

APDE Dept ID App Load

375-GBST |Q

Personalize | Find | View all | (21| B

Load Factor

100.0000

Wiork Load

First 1o0f1 & Last

Purto Cale Assign I:::nt FTE

If you do NOT have a faculty ready to assign when building a Hybrid class, you will have to manually change the workload

tab on every MP after the first one.

Do this by clicking on the Workload tab in the “Instructors for Meeting Pattern” section (on the second MP and after),

and change the Assign Type dropdown list to “Not Incl”

Once Schedule Build is over, you will not be able to assign faculty through the Maintain Schedule of Classes page, go to
the Schedule Class Meetings page to assign faculty at that point.
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MAKE SURE the faculty member is assigned to EVERY MEETING PATTERN.

Course 1D 201385
Academic Institution  Cal State San Marcos
Term Spring 2024
Subject Area GBST
Catalog Nbr 301

Undergrad
Global Studies

Class Sections

Session 1

Class Section 01 Component Lecture

Instructors For Meeting Pattern

Regular Academic Session

Basic Data Enrollment Cntrl Resemne Cap Notes Exam LMS Data Textbook GL Interface

Course Offering Nbr 1

CONSTRUCTING GLOBAL IDENTITY

Class Nbr 22590
EventID 000596777

Associated Class 1 Units 3.00
Meeting Pattern
Facility ID Capacity Pat Mtg Start Mtg End M T W T F § S *Start/End Date
VIRTUAL SY Q 209 D2 |@ [1:00PK 250PN O0o0D00ODO
VIRTUAL SYNC Topic ID Q Free Format Topic
DanlToplc On Transcript Contact Hours

Personalize | Find | View All | @l E

01/22/2024 |[5 051012024 [

Class APDB Mapping Values

Find | ViewAll  First Last

Meeting APDB Mapping Values
First ‘' 1of1 '} Last

Assignment | Workload
2 Empl
D Name Instructor Role Print Access Contact Redk Job Code

The right side of the Class Sections horizontal bar will show you how many meeting patterns a section has. Always look

here to make sure you assign the faculty to EVERY meeting pattern.

Meetings Tab

Course ID 201365
Academic Institution  Cal State San Marcos
Term  Spring 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Hbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections

session 1 Regular Academic Session

Class Section 01 Component Lecture

Associated Class 1 Units 3.00

Meeting Pattern

Facility ID Capacity Pat Mtg Start Mtg End [
Dz |@ [1:00PM 250PH
Topic 1D Q

[ Print Topic On Transcript Contact Hours

Instructors For Meeting Pattern

BasicData EnrolimentCntrl || Reserve Cap || Motes | Exam || LMSData | Textbook || GL Interface

Find | View All

Class Nbr 22590
EventID 000596777

Class APDB Mapping Values

Find | {View i

S *StartEnd Date
01/22/2024 |5 |0510/2024 |

Free Format Topic

Weeting APDB Wapping Values

Personalize | Find | view Al | 3| B First (4’ 10f1 ' Last

VIRTUAL SYNC

O print Topic On Transcript Contact Hours

Instructors For Meeting Pattern

Assignment || Workload
n Name *Instructor Role Print Access Contact  STPL Job Code
Facility ID Capacity Pat Htg Start Mtg End M T W T F S S *StartiEndDate
VIRTUAL SY aQ 900 Dz |@ [1:00PM 2:50PH O0D0O0O OO [|ouzam2s |f5[osn02024 |5
Topic ID Q Free Format Topic

Heeling APDB Mapping Values

Personalize | Find [ ViewAll || 2 First (4 10f1 ' Last

Assignment | Workload
D Hame *Instructor Role Print Access Contact S Job Code
Ty -] (ooroe - v, ES

First ‘¢ 120f2 (2 Last

Meeting Pattern 2+ (MP #2)
Facility ID: Virtual SY

Frst & 011 & Las The Standard Pattern (Pat) is
helpful for entering the days

o and times. Select the Pat for the
number of schedule hours, such
as MWF3 (Mon, Wed, Friday 3
hours/week).

Enter the Mtg Start time in
Military Time

The Mtg End will auto-
populate, and the days will

automatically be checked
off correctly.
The Mtg Start, Mtg End, and

Days can also be entered one-

Meeting APDB Mapping Values

by-one.

|' 3 Non-Capacity

Space Type:

TBA Hours:

OLD Learning Md: &}

Meeting APDB Mapping Value:
All MPs after the first one

& ALL MPs that are online
(Async or Sync) must use
“3 Non-Capacity”
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Room Characteristics Personalize | Find | (31 First (4 10f1 () Last

*Room Characteristic *Quantity

10 Q

Description

E3|| e

Lecture Room, Not Computer Lab 1

Can add as many as needed; however, the RCs are linked.
Do not add mutually exclusive values, like PC and MAC Computers,
as that rules out ALL rooms.

Meetings Tab

Room Characteristics:

Based on type of Room Needed for In-
Person portion.

RC
Nbr Room Characteristic (RC)
2 Board, Chalk
3 Board, White
10 Lecture Room, Not Computer Lab
11 No Room Needed

34  (Tiered) Fixed Tables/Chairs
43 (Flat) Tables/Chairs

44 (Flat) Tablet Armchairs

58 Live and Online Technology

59 Lab, Mac Computers

60 Lab, P C Computer

84  Active Learning Technology

86 Specialized Space

87 Auditorium

89 Exam Only (Do Not Make this the Only RC)

Session 1
Class Section 01

Class Nbr 21417
Event ID

Regular Academic Session
Component Lecture

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Minimum Enrollment Nbr

[ cancel if Student Enrolled

Basic Data || Meetings Reserve Cap || Notes | Exam || LMS Data || Textbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad
SubjectArea GEST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First 4/ 10of2 (r Last

A i k] Linite 200
i *Class Status| Active v| I Cancel Class
Class Type Enrollment Enroliment Status Open
“Add Consent| No Special Consent Required v \ Requested Room Capacity 45 Total
*Drop Consem| Wo Special Consent Required v \ Enroliment Capacity 45 0
1st Auto Enroll Section Wait List Capacity 999 0

Session 1
Class Section 01

Enrollment Cntrl Tab

Class Status:

Only use ACTIVE or TENTATIVE

- Do NOT use CANCEL during
Schedule Build. Classes should be
DELETED during the build if need
be (done on the Basic Data tab,
with the minus “-“ button on the
top righthand side).

- In Spring, new classes will need to
be built as Tentative once the
Winter Class Schedule is posted. If
Spring class should remain
Tentative after the Schedule goes
live, must add the “TENT” Course
Attribute = “Y” on Basic Data Tab.

Basic Data || Meetings Reserve Cap | Notes | Exam || LMS Data || Textbook || GL Interface
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (») Last

Class Nbr 21417
Event ID

Regular Academic Session
Component Lecture

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Associated Class 1 Units 3.00
*Class Stalus\ Active v \ Cancel Class
Class Type Enroliment Enroliment Status Open
*Add Consent| No Special Consent Required v 45 Total
“Drop Consent[ No Spacial Cansent Required v Do NOT Use 5 o
1st Auto Enroll Section DrOp Consent 999 0

Minimum Enroliment Nbr

[ cancel if Student Enrolled

Enrollment Cntrl Tab:

Add Consent:

- Instructor Consent required means
student need to contact assigned
faculty to obtain a permission
number to enroll. Instructor email
must be entered in the class note.

Drop Consent:

- Do NOT use unless you have a
PASO section (ONLY office that
uses this field)
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Basic Data 15 l Enrollment Cntrl l Reserve Cap Notes
Course ID 201385
Academic Institution  Cal State San Marcos
Term  Spring 2022
SubjectArea GBST
Catalog Nbr 301

Undergrad
Global Studies

Enrollment Control

Exam

LMS Data Textbook GL Interface

Course Offering Nbr 1

CONSTRUCTING GLOBAL IDENTITY

Enrollment Cntrl Tab:

Session 1

Regular Academic Session

Class Nbr 21417

Class Section 01

2nd Auto Enroll Section

Resection to Section

Auto Enroll from Wait List D Cancel if Student Enrolled

Component Lecture Event ID
Associated Class 1 Units 3.00
*Class Status| Active ~| ncel Class
Class Type Enrollment Enroliment $tatus Open
*Add Consel|t| No Special Consent Required v ‘ Requested Room Capacity 45 Total
“Drop Consent| No Special Consent Required ~] Enroliment Capacity| 45 °
1st Auto Enroll Section o

Minimum Enroliment Nbr

Find | View Al First (4) 10f2 (». Last H .
Requested Room Capacity:
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component Lecture Event ID - ShOU|d be equal to the
Associated Class 1 Units 3.00 .
i Status S 5 — Enrollment Capacity.
55
Class Type Enroliment Enrollment Status_Open - This field tells the Optimizer what
“Add Consent| No Special Consent Required v I Requested Room Capacity| 45 l Total . .
size classroom is needed.
*Drop Consel|t| No Special Consent Required ~ ‘ Enrollment Capacity 45 0
1st Auto Enroll Section Wait List Capacity| 999 o
2nd Auto Enroll Section Minimum Enroliment Nbr’
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data 5 lEnroIImentCmn l Reserve Cap || Notes || Exam || LMS Data || Textbook || GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad
SubjectArea GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View All First (4) 10f2 (b Last E
nrollment Cntrl Tab:
Session 1 Regular Academic Session Class Nbr 21417 E ” C . .
Class Section 01 Component Lecture Event 1D nroliment Capacity:
Associated Class 1 Units 3.00
i Status S a3 e Number of Students that can
Class Type Enroliment Enroliment Status Open enr0|| n th|$ Sect|0n
*Add Consel|t| No Special Consent Required v ‘ Requested Room Capacity 45 Total
“Drop Consent| No Special Consent Required v] I Enrollment Capacity| 45 I 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enrollment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data 5 IEnroIImentCmn I Reserve Cap || Notes || Exam || LMS Data || Textbook || GL Interface
Course ID 201385 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad N
SubjectArea GBST Global Studies Enro"ment Cntrl Tab'
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY H H H .
Enrollment Control Find | View All First (4) 10f2 (» Last Walt LISt CapaCIty

- If class needs a Wait List, enter
“999” in this field

Auto enroll from Wait List:

- If using the Wait List, this box
MUST BE checked (as shown)
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Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Spring 2022 Undergrad
Subject Area GBST Global Siudies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | Wiew All First i4) 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21417
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (r Last
“Reserve Capacity Sequence 1 Enroliment Total 0 &=
Reserve Capacity Requirement Group Personalize | Find | 0 | & First (4) 1-20f2 () Last
g *Requirement
Start Date Group Cap Enrl
10052021 |[5] 008102 (@  GBST 301 Plans 1] [H =
06/16/2021 | 008102 (@,  GBST 301 Plans of [ [=

Reserve Cap Tab

Reserve Capacity

Requirement Group:

- Mainly used for GEM
ERGs
For classes that have
both General Education
and Major/Minor
Requirements. GEM
ERGs reserve seats for
the majors/minors that
need seats in the section.

Basic Data Meetings Enrollment Cntrl Reserve Cap Exam LMS Data Texibook GL Interface

Associated Class 2

Class Notes Find | View Al
*Sequence Number 1

*Print Location [CJEven if Class Not in Schedule
Note Nbr 0115 1df ;
- Hybrid (In Person & Synchronous Online): Combines in

person instruction with online synchronous meetings via
Zoom/Teams at scheduled days & times. Safely protocols

Copy Note apply.
Free Format Text: Do NOT use both the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be
Clear Note able to save.

Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos
Term Fall 2024 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4)20f2 (}) Last
Session 1 Regular Academic Session
Class Section 02 Component Lecture

Notes Tab

Note Nbr:

- 115 Hybrid with Sync

- The Note Nbr text box cannot be
edited.

Can drag the corner of each note
field down to make it bigger.
Especially helpful for long notes!

Hybrid, In Person & Synchronous Modality Guide_070225

Page 9 of 10



Basic Data Meetings Enrollment Cntr Reserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies

CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 2072 (}) Last
Session 1

Class Section 02

Associated Class 2

Regular Academic Session

Class Nbr 42954
Component Lecture

Event ID 000598861

Class Notes

Find | View Al First (4 1o0of1 (») Last

FH[=]

*Sequence Number 1

*Print Location [l Even if Class Not in Schedule

Note Nbr| 0115 Q\

Hybrid (In Person & Synchronous Online): Combines in
person instruction with online synchronous meetings via
Zoom/Teams at scheduled days & times. Safely protocols

Copy Note apply.

Free Format Text:

Do NOT use both the Note Nbr and the Free Format text

fields at the same time. You will get an emor and NOT be

Clear Note able to save.

Notes Tab

Do NOT use Note Nbr and Free
Format Text Fields in the same
Note (Sequence Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to add a
new note of either type.

Also, use the minus (-) button to
remove a note. Do not just delete
notes from the text fields.

- You will not be able to save if

you do this. It will give you an
error.

Easic Data Meetings Enrollment Cntrl Beserve Cap Notes

Exam

LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos

Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:
Ignore Exam, LMS Data, Textbook,
and GL Interface Tabs (if you can see

them, if you can’t see them, you’re
good)
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