How to Guide:

Using Schedule Assistant

Schedule Assistant is our academic advising tool which allows students to create a personalized schedule for the
upcoming term. This tool works alongside the Degree Planner and can be useful to students when planning their desired
schedule. Schedule Assistant is only available for Fall and Spring terms once the official schedule is published.

Select Courses in Degree Planner

In your Degree Planner view the upcoming semester plan. For each “Not Selected” requirement line, click Select and choose any

course from the list. All listed courses will meet a graduation requirement. Once you have selected all of your requirements proceed to
schedule assistant.
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Navigating to Schedule Assistant

Schedule Assistant can be accessed in your myCSUSM Student Center or through your Degree Planner. If prompted, enable pop-ups.
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Setting Filters and Adding Courses

@ Course Status Open Classes Only Change Term Fall 2025
Sessions 1 of 2 Selected

Change Locations 1of 3 Selected Change

Course Status: Open Classes Only, Open & Full w/Waitlist, Open
& Full (non-waitlisted courses).

Instruction Modes All Instruction Modes Selected Change

1D: 202172287

Step 1- Select a course for each requirement line in your degree planner for the upcoming term. Then Load
Degree Planner courses into your course list
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Instruction Modes: Select All, Hybrid, In-Person, On Line.

Step 2 - If a course has "Reserve Caps” click SECTIONS on each course and DESELECT any section that
you don't meet the "Reserve Caps'” criteria.

Stop 3 -Generate Possile Schecules @ Click here to move courses from Degree Planner to Schedule

Assistant Courses List.
Courses RN Breaks

Add the courses you wish 1o take for the upcoming term. Add times you do not wish to take classes.
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You can add courses that are not on your degree planner here.
Add Breaks for when you cannot come to class.
Click on sections or info icon to see more specific information.

Select courses that you want the schedule generator to include.
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Generate Schedules.

Click on View Schedule to see details
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How to Guide:

Using Schedule Assistant

Selecting schedule and sending to
shopping cart

Review schedule details: Mode of instruction, building, class

= send to Shopping Cart @ x

To choose the schedule you are viewing, click the blue "Send to Shopping Cart” button above.

Step 1- Add Courses (Completed)
Step 2- View Possible Schedules (YOU ARE HERE)
Step 3-Send to "Send to Shopping Cart” (Next Step)
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Click Continue. If prompted select the term for which you want
to enroll.
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Add to Shopping Cart [ Join Waitlist: You will now see the full
class information page. To add the course to your Shopping Cart,
click "Next."
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This schedule will now be transferred 10 the Shopping Cart 1o Enroll and the Schedule
Assistant will close. Do you want 10 continue?

@ If the class is full and you'd like to join the waitlist, check the Cancel
box labeled "Wait list if class is full" before clicking "Next."
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. Select classes to add

To sebect classes for another tesm, select the ferm and select Change. Wihen you are satistied
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Click | Imponl Can | 1o continue with registration.
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@ Complete Enrollment: After clicking "Next," the course will be
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- Lo e morumen 2 of 3", then click "Finish Enrolling" to complete the registration
' process.
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My Class Schedule Add Another Class

View Your Class Schedule: Once enrolled or waitlisted, click on
“My Class Schedule” to view all the courses you are currently
enrolled in or waitlisted for.
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