How TO SIGN-IN FOR DROP-INS

1. Loginto CSUSM Appointments using your CSUSM credential.
2. After logging in, click on Centers, then click on the Online Waiting Line.
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3. Select Office of Academic Advising.
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4. Click on Sign In.

Monitor Waiting Line

Center: Office of Academic Advising

OYou are NOT in the Line.

5. Choose your preferred meeting Mode then click Next.

Select Service

In Person Appointment >

Phone Appointment >

Virtual Appointment via Microsoft Teams >

e Virtual (recommended): Via Microsoft Teams! Shortest wait times!

e In person: Only select if you are physically at the location. Check in with Front Desk!
e Phone = Advisors will call the number on your myCSUSM.

6. Select the Major you would like to discuss then click Next.

Subject Area

ACCOUNTING >

ANTHROPOLOGY >

ARPLIED PHYSICS >

o =

® Business majors: Select Pre-Business if you do NOT have business status.
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7. Confirm you want to sign-in by selecting Yes.

Select Service Subject Area Confirm

Are you sure you want to sign-in?

YOU SELECTED

ANTHROPOLOGY

8. You are now signed in!

Select Service Subject Area Confirm All Donel

You are now in line. Remain in the area
until your name is called

You will be redirected in 3 seconds.

oK >

e Academic Advising will connect with you when you are next in line.

e Monitor the Waiting Line to see how many students are ahead of you.
9. To leave the waiting line, select Leave

Monitor Waiting Line

Center: Office of Academic Advising

OYou are the NEXT in the Line.

Nextin line -

e Then click Accept to confirm

Confirmation

Do you want to remove yourself from the waiting line?

Cancel Accept

o First come first serve basis by major.
e Be Ready: open Microsoft Teams and myCSUSM.

e Missed call: If you don’t answer when contacted, you will be removed from the line. If you still
need advising, join the next Drop-in session.
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https://teams.microsoft.com/l/channel/19%3acfe3e38d8acc419dbf8c02af05acb3bf%40thread.tacv2/General?groupId=9c6da293-0bb1-4cff-88e0-3254e063f86b&tenantId=128753ab-cb28-4f82-9733-2b9b91d2aca9
https://www.csusm.edu/mycsusm/
https://csusm-my.sharepoint.com/personal/parciniega_csusm_edu/Documents/Drop-in%20Advising

